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Welcome to City View Charter School (CVCS) 
 
Dear Students and Parents/Guardians,  
 
On behalf of all staff here at CVCS, we extend our sincerest welcome as we begin this journey together for the 
2018-19 school year. After an incredible fourteen years, we are very excited to greet returning and welcome 
new students and families. We will strive to create the best possible learning environment for our community’s 
children. We believe our focus on the EL Education model provides a unique and engaging curriculum to 
teaching and learning in the Hillsboro School District. Using active pedagogies, character education, and 
service in the educational process, we connect the state standards with the issues relevant to our community. 
During this incredibly exciting time, we all need to work together for our children to create a learning community 
that includes school, families, the Hillsboro community, and the extended communities, including the natural 
world. We hope you will feel compelled to actively join our teaching and learning process.  CVCS’ success 
depends on community involvement; students better understand the value of education when parents and 
community members are participating in their learning. We believe this collaborative process builds stronger 
relationships and community bonds, extending the teaching and learning beyond academics as we build a 
collective culture of shared values: Integrity, Compassion, Collaboration, Perseverance and Excellence 
(explained in more detail in the handbook). We look forward to a wonderful and productive year. If you have 
any need to talk to us, or have any questions about CVCS, please do not hesitate to call (503.844.9424) or 
stop by the office. We all appreciate your willingness to share in this collective adventure, to take a risk into the 
unknown in the search for your child’s most effective and satisfying learning environment. We will strive to 
attain that goal.  
 
With great respect,  
 
Nicole Kopacz 
Executive Director 
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Nicole Kopacz 
Executive Director 

Stefanie Baker 
Instructional Guide/Reading 
Specialist 

Whitney Wagner 
School Counselor 

Shannon Johnson 
Art Teacher 

  
Classroom Teachers  

 

 Andi Reohr 
 Kindergarten Crew   

Tasha Argaza-Kaio 
1st Grade Crew 

Amanda Janek 
2nd Grade Crew 

Kerry Daimon 
3rd Grade Crew 

Becky Tengs 
4th Grade Crew 

Laura Moreira 
5th Grade Crew 

Anthony Wynne 
Middle School Math  
& Science 

Kellie Caparula 
Middle School English 
 & Humanities 

Kylee Oshiro 
 PE Teacher 

  
 

Support Staff:  



 

 Front Office: 

Kristine Sullens 
Business Coordinator 

Becky Mills 
Office Manager 

Mary de la Cruz 
Office Support/Counseling support 

 
Student Services Supervisors:: 

Teresa Coughlin 
 

Cathy Baldonado 
 

 
 

 
Special Education & Support Specialist 

Cindy Brown 
Reading Specialist 

Kimberlee Reitmeier 
SPED Case Manager 

Nancy Prothro 
SPED Assistants 

Debra Timm 
SPED Assistants 

Melida Jared 
SPED Assistants 

Melissa Wolf  
Media Specialist/Lunch Support 

 
Board of Directors:  

President - Melissa Stark 
Secretary - Eric Baur 
Treasurer - Bassam Khalifeh 
Member/ Build the Dream Chair -Brett Florida 
Member/ Fundraiser Chair -Carissa Bonham 
Member - Rick Waldrop 
Member / Nomination Chair -James Kirby 
 

Governance 
City View Charter School is a non-profit corporation and is self-governed. The Board of Directors is 
charged with governing and operating the charter school as set forth in the charter agreement with 
Hillsboro School District and in accordance with the City View Charter bylaws. The school relies on a 
Board of Directors to align visionary goals with accountability.   
 
Hillsboro School District is the sponsor for our charter.  We are not a HSD school but work in close 
collaboration with them to provide the highest quality education. 
 
The board typically meets on the third Thursday of each month. The meetings will take place at the 
school or at another public location if specified. The date and time of each meeting are posted at the 
school and on the school website prior to the meeting. 

 
 
 
 
 
 
 
 



 

CITY VIEW AND EL EDUCATION 
 

School background and philosophy 
 
Mission statement:   
City View Charter School’s mission is to inspire academic excellence, build character and 
create high-quality work while contributing to a better world. 
 
 

School Model 
EL Education 
EL Education(www.eleducation.org) is a proven model for comprehensive school reform for elementary, middle 
and high schools. It emphasizes learning by doing, with particular focus in character growth, teamwork, 
reflection and literacy. Teachers connect high quality academic learning to adventure, service and character 
development through a variety of student experiences including interdisciplinary, project based learning 
expeditions. 
Some of the basic vocabulary is as follows:  
Expeditions are the vehicle in which many of the state standards are taught. These are in-depth studies 
typically around a science or social studies standard that allows students to go deeper into understanding and 
gives them many experientially compelling ideas to write and read about. Students in older grades will develop 
expeditions cooperatively with staff. 
Fieldwork complements each classroom’s curriculum by providing physical experiences that enhance more 
traditional classroom learning. Simply put, Fieldwork takes students out of the classroom and into the world, 
connecting classroom learning with real-world issues, restoring rivers, rehabilitating wildlife, educating and 
serving the community. It is a vehicle to both build background knowledge, serve our community, and for 
showcasing authentic products.  
Adventure most commonly takes the form of stand alone experiences. Instead of being grounded in 
classroom Expeditions, Adventures are designed and scaffolded by grade level to create optimal situations for 
experiencing and fostering the character traits and developing the hard skills associated with each adventure. 
Adventure activities (backpacking, rafting, climbing, kayaking) are designed to develop specific character traits 
and have character outcomes associated with each activity. These character outcomes are assessed with 
student self reflections, teacher observations, and student disciplinary data.   
Service takes many forms at City View Charter School. Often it is embedded within an Expedition in a way that 
heightens and lends authenticity, urgency and an application for their newly gained skills. This authenticity is 
the cure for the age-old question asked of teachers by their students: “Why do I need to know this?” Students 
immersed in authentic Service Learning always know “why.” Taken together, Fieldwork, Service and Adventure 
are the tools through which we build the character evident in our students and incorporate both the CVCS 
character traits as well as the ten guiding principles of EL Education. 
Experts are used to bring the “field” into the classroom. Community experts that can build students’ 
background around the Expedition topic or key standards are invited into the classroom to deliver content to 
students. 
 

EL Education Core Practices 
 
Summary of the Core Practice Benchmarks: 
Learning expeditions - Addressing standards through project-based curriculum connecting to real-world 
needs. Teachers develop expeditions that will incorporate many of the standards for that grade level in a 
thematic manner. Typically one semester they will be based on a social science set of standards, and the next 
semester science standards. Not all standards can be incorporated into an expedition and those are taught as 
units outside the expedition.  
Active pedagogy - Infusing dynamic instructional practices that build skills and critical thinking. These active 
teaching strategies are taught to teachers explicitly through extensive staff development by EL Education and 



 

are based on best practice in education. These teaching strategies are used both to teach content in the 
expedition and outside the expedition.  
Culture and character - Building a school-wide culture of trust, respect, responsibility and joy in achievement. 
The ten design principles and ten character traits are taught within the classroom. The schools adventure 
program further develops the ten character traits.  
Leadership and School improvement - Strengthening leadership across the school in instruction, culture and 
curriculum. This is done with systematic training for school leaders and training offered for school leadership 
teams. This is further supported by work plans that are developed by the school designer, school leader and 
leadership teams.  
Structures - Creating time for student and adult learning, collaboration and focus on excellence. All structures 
such as block schedules that are flexible, daily instructional structures, and professional development 
structures are created to maximize student’s academic and social growth.  
 
“There is a sense of moral purpose to the design that is beyond academic success. There is a sense 
of citizenship, something closer to a world view, a shared sense of our place in the world and the 
responsibilities that come with that. That is really powerful, and it’s something that is largely absent 
today.”-Tom Vander Ark, Executive Director, Education, Bill and Melinda Gates Foundation 

 
EL Education Schools Design Principles 

 
1. THE PRIMACY OF SELF-DISCOVERY 

Learning happens best with emotion, challenge and the requisite support. People discover their abilities, 
values, passions, and responsibilities in situations that offer adventure and the unexpected. In EL 
Education schools, students undertake tasks that require perseverance, fitness, craftsmanship, 
imagination, self-discipline and significant achievement. A teacher’s primary task is to help students 
overcome their fears and discover they can do more than they think they can. 
 

2. THE HAVING OF WONDERFUL IDEAS 
Teaching in EL Education Schools fosters curiosity about the world by creating learning situations that 
provide something important to think about, time to experiment, and time to make sense of what is 
observed. 
 

3. THE RESPONSIBILITY FOR LEARNING 
Learning is both a personal process of discovery and a social activity. Everyone learns both individually 
and as part of a group. Every aspect of an EL Education school encourages both children and adults to 
become increasingly responsible for directing their own personal and collective learning. 
 

4. EMPATHY AND CARING 
Learning is fostered best in communities where students’ and teachers’ ideas are respected and where 
there is mutual trust. Learning groups are small in EL Education Schools, with a caring adult looking after 
the progress and acting as an advocate for each child. Older students mentor younger ones, and students 
feel physically and emotionally safe. 
 

5. SUCCESS AND FAILURE 
All students need to be successful if they are to build the confidence and capacity to take risks and meet 
increasingly difficult challenges. But it is also important for students to learn from their failures, to persevere 
when things are hard, and to learn to turn disabilities into opportunities. 
 

6. COLLABORATION AND COMPETITION 
Individual development and group development are integrated so that the value of friendship, trust and 
group action is clear. Students are encouraged to compete not against each other, but with their own 
personal best and with rigorous standards of excellence. 
 
 
 



 

7. DIVERSITY AND INCLUSION 
Both diversity and inclusion increase the richness of ideas, creative power, problem-solving ability and 
respect for others. In EL Education Schools, students investigate and value their different histories and 
talents as well as those of other communities and cultures. Schools and learning groups are 
heterogeneous. 
 

8. THE NATURAL WORLD 
A direct and respectful relationship with the natural world refreshes the human spirit and teaches the 
important ideas of recurring cycles and cause and effect. Students learn to become stewards of the earth 
and of future generations. 
 
 

9. SOLITUDE AND REFLECTION 
Students and teachers need time alone to explore their own thoughts, make their own connections, and 
create their own ideas. They also need time to exchange their reflections with other students and with 
adults. 
 

10. SERVICE AND COMPASSION 
We are crew, not passengers. Students and teachers are strengthened by acts of consequential service to 
others, and one of an EL Education School’s primary functions is to prepare students with the attitudes and 
skills to learn from and be of service. 

 
Dimensions of Student Achievement 

EL Education partners with schools and districts and provides educational resources to teachers across the world in 
service of an expanded vision of student achievement. We believe that when a student is done with school and 
enters adult life, she will be judged for the rest of her life not by her performance on tests of basic skills, but by 
the quality of her work and the quality of her character. Our vision of student achievement therefore has three 
dimensions: Mastery of Academic Skills and Content, High-Quality Work, and Character.  City View focuses our rigorous 
improvement efforts by tracking data and developing teacher professional development for our work plan goals within the 
three dimensions. 

Dimension 
of Achievement 

  
Students 

  
Teachers and Leaders 

Mastery of 
Knowledge and 
Skills 

  
•   Demonstrate proficiency and deeper 
understanding: show mastery in a body of 
knowledge and skills within each discipline 
•   Apply their learning: transfer knowledge 
and skills to novel, meaningful tasks 
•   Think critically: analyze, evaluate, and 
synthesize complex ideas and consider 
multiple perspectives 
•   Communicate clearly: write, speak, and 
present ideas effectively in a variety of media 
within and across disciplines 

  
•   Ensure that curriculum, instruction, 
and assessments are rigorous, 
meaningful, and aligned with standards 
•   Use assessment practices that 
position students as leaders of their 
own learning 
•   Use meaningful data for both 
teachers and students to track 
progress toward learning goals 
•   Engage all students in daily 
lessons that require critical 
thinking about complex, worthy 
ideas, texts, and problems 



 

Character 
  

•   Work to become effective learners: 
develop the mindsets and skills for 
success in college, career, and life (e.g., 
initiative, responsibility, perseverance, 
collaboration) 
•   Work to become ethical people: treat 
others well and stand up for what is right 
(e.g., empathy, integrity, respect, 
compassion) 
•   Contribute to a better world: put their 
learning to use to improve communities 
(e.g., citizenship, service) 

  
•   Elevate student voice and leadership 
in classrooms and across the school 
•   Make habits of scholarship visible 
across the school and in daily 
instruction 
•   Model a school-wide culture of respect 
and compassion 
•   Prioritize social and emotional 
learning, along with academic learning, 
across the school 

High- 
Quality 
Student 
Work 

  
•   Create complex work: demonstrate 
higher-order thinking, multiple 
perspectives and transfer of 
understanding 
•   Demonstrate craftsmanship: create work 
that is accurate and beautiful in conception 
and execution 
•   Create authentic work: demonstrate 
original thinking and voice, connect to 
real-world issues and formats, and when 
possible, create work that is meaningful 
to the community beyond the school 

  
•   Design tasks that ask students to 
apply, analyze, evaluate and create as 
part of their work 
•   Use models of excellence, 
critique, and multiple drafts to 
support all students to produce 
work of exceptional quality 
•   Connect students to the world 
beyond school through meaningful 
fieldwork, expert collaborators, 
research, and service learning 

 
Crew 

One of our foundational mottos for EL Education is: “We are crew, not passengers.”  In adhering to this motto, 
“Crew” will be used to reference both individual classrooms and the entire school community.  We will strive to 
instill a sense of responsibility, participation, and cooperation among individuals, the student body, the school 
community and the greater Hillsboro community.  The motto represents our commitment to inclusion and 
action in the service of self and others.   Once a month, all students participate in “All School Crew”, which is a 
multi-age group of students who learn how to demonstrate HoWLS and EL Design Principles through a variety 
of lessons.   

 
Character and Habits of Work and Learning 

Habits of Work and Learning creates an environment where students are immersed in learning about 
and expected to practice strong character. The following traits are ones adults at City View model in 
order to help students grow and interact with personal responsibility for their behavior and learning. 

 
 COLLABORATION    COMPASSION    INTEGRITY   PERSEVERANCE   EXCELLENCE 

 
SCHOOL INFORMATION 

 
School Schedule 

Student should not arrive on campus prior to 7:45 am.   
ALWAYS CALL THE ATTENDANCE LINE WHEN YOUR CHILD IS ABSENT:  (503) 844.9424  
 



 

City View Daily Schedule 
Monday- Thursdays: 
8:00:  Doors open 
8:10:  School begins  (Students arriving after 8:10 must be checked in) 
2:50:  K-3 dismissal 
3:00:  4-8 dismissal 
 
Friday and Half Days: 
8:00:  Doors open 
8:10:  School begins  (Students arriving after 8:10 must be checked in) 
11:50:  K-3 dismissal 
12:00:  4-8 dismissal 



 

 



 

 
 



 

Pick up Procedures 
Our school’s parking lot has some very strict guidelines that are all in place for the safety of our students.  We 
require all parents to follow these guidelines so that we are all safe. Our parking lot speed limit in ALL parts 
of the parking lot is 5 mph.  (Even if you’re busy, you’re late, or for any other reason).   
 
As parents enter the parking lot please only park in designated areas.  PARENTS WILL NOT BE ALLOWED 
TO BACK INTO PARKING SPACES FOR THE SAFETY OF OUR STUDENTS. There are two lanes of traffic 
as you enter the parking lot.  The right hand lane is for waiting and the left is for through traffic.  As you pass 
the first cross-walk their will be a designated waiting area on both sides with through traffic in the middle.  This 
allows younger students to have curb side pick up.  Please see the diagram to understand where your child’s 
designated pick up area is located. Parents and teachers will need to make visual contact with parents to hand 
off their student.  Students in the lower grades will only be released when parents are present.  Once students 
have been released to parents, parents are responsible to watch students at all times.   Students will only be 
allowed to use crosswalks to reach cars on the opposite side of the pick up area.  This ensures the safety of all 
students.  The pick up procedure continues to be the same as you round the building for students in upper 
grades (4-8)   
  

Methods/Lines of Communication 
COMMUNICATIONS and COLLABORATIONS: 
Open Door Policy: City View Charter School encourages communications and the interchange of ideas from 
our students, families, and staff. If you have any ideas, suggestions, issues, or concerns about any aspect of 
the school, please feel free to communicate with your student’s Crew Advisor, Academic Teachers, the Office 
Manager, the Principal, or members of the Board of Directors. The School wants to hear from you to foster 
mutual understanding and identify areas of improvement. We highly encourage the use of the the below forms 
of communication and seek to keep the various lines of communication open. 
Facebook:  https://www.facebook.com/CityViewCharter/ 
We will update this site with information, pictures, student work, important dates, upcoming deadlines, etc. 
Follow us! 
Website: cityviewcharter.org 
We will update this site with major information and developments. 
Phone: Our Office Manager will be available on the main phone line from 8:00am – 3:30 pm Monday – Friday. 
Our answering machine is always available, but will only be checked during these hours. 
(503)-844-9424 
Email: E-mail can often work well for simple clarifying questions if you have internet access. See our list of 
individual emails below to know where to direct your inquiries and information. If you have a general inquiry, 
you can use the below address: info @cityviewcharter.org 
 

Lunch with the Principal: (for students) 
Typically the first Thursday of the month (except for holidays/breaks) during lunch in the 
cafeteria from 10:45-12:55 pm, students are encouraged to come and discuss school issues or 
concerns with the Executive Director. Check the CVCS Master Calendar for the details and 
confirmation. 
 
Surveys: We ask for parents/guardians and students to complete at least two annual surveys to give us 
feedback about our school program. This helps us figure out where we are strong and where we need to 
improve. This feedback is extraordinarily valuable and allows us to listen to your voice. 
 

Rituals, Customs & Traditions 
 

Rituals and customs are practices we do on a regular basis which build our community and our ability to focus 
on our mission. Rituals also help us “switch gears” from one activity to the next. All members of our school 
community are invited to participate in all rituals, customs and traditions below: 
Circling Up: This Outward Bound tradition allows us to gather and quiet the group quickly. We “circle up” in 



 

school and when we are off-campus. If the adult in charge raises his or her hand, students are asked to cease 
speaking immediately. This is more efficient, orderly and considerate than someone yelling out “Be quiet”. 
Crew: “We are crew not passengers.” -Kurt Hahn, Founder of Outward Bound. 
Each crew is assigned responsibilities and chores. All students are assigned to be a member of a Crew. The 
Crew Advisor serves as the “point person” to both the student and parent/guardian. 
Community Meeting: We meet as a school community every six weeks on a Friday to share and showcase 
our learning and to strengthen our community. Our Crews rotate leading Community Meeting.  
Parents/guardians are always welcome to attend. 
Daily Attendance: Official attendance for the school day is taken in the first class of the day. 
Documentation: As a charter school, we are committed to sharing our lessons with others. We document 
what we do in several ways: research and evaluations, writing, photography, video and tape recordings. 
Parents/guardians of all students have signed release forms. Students’ cooperation is expected and 
appreciated. 
Inclusive Language: We strive to use inclusive language in every aspect of communication. As part of our 
respect for difference we avoid slurs, “put-downs,” and other forms of derogatory language. 
Interns & Volunteers: Students are encouraged to express their appreciation directly to interns and volunteers 
who generously donate their time and talent to our school community. Whether parents, graduate students, or 
retired persons, a warm welcome and a simple thank you go a long way toward making volunteers feel 
their contributions are acknowledged. 
Leave no trace: We are all responsible for each other. CVCS community members are expected to take care 
of communal and personal property. When we cease using materials/classrooms we take time to return 
materials and clean up after ourselves. 
Names: Students use titles and last names with teachers. 
Revision and Feedback: A first draft is rarely acceptable at CVCS. We take the process of working and re-
working assignments, speeches, presentations and performances seriously. Teachers expect major work to go 
through several revisions before it is submitted the first time. After a first draft is submitted, students and 
teachers strive to give detailed feedback so that future drafts are even better. 
College Visits: Middle School students will visit a local college in preparation for their college and career 
pathways in the future.  

Traditional Events 
  
Wolf Walk:  In October we hold a walk-a-ton on our playground.  Students collect pledges for distances 
walked/run, and funds to a specific need that year.  Parents help with snack tables and tracking laps; a fun 
gathering for many in our community. 
Goal-setting Conferences: twice per year (November and May) students and families meet with teachers and 
talk about student goals, accomplishments, and/or specific issues/topics. These are important connection 
times between students and their parents/guardians and the teacher. 
EL Night: In February to March we have an open house style evening highlighting student work. Crews spend 
extensive time preparing for these, whether getting ready for performances or gathering work to show. 
Individual students lead their families and friends through an array of their learning, explaining the processes 
and strategies required, and highlighting the work and projects of which they feel most proud. 
Science Fair: Near Spring students exhibit their science projects in a community-wide event.  City View invites 
scientists and community members to come and review the student projects and give them positive and 
constructive feedback. 
City View Auction:  This adult-only event happens in mid-Spring.  Parents, Staff, and Community members 
come together to in a fun-filled evening to support our students.  
Passages presentations: In May the 5th, 7th & 8th grade students present exemplars of their work. These 
presentations occur in small groups to an audience of community members, parents/family members, and 
staff. 
Better World Day:  A national day of service being promoted by EL Education across the network. Our entire 
school works together to improve the community we live in.  
8th Grade March: At the end of the school year the 8th grade as a crew marches through the halls giving the 
whole school a chance to celebrate in their accomplishment. 

https://www.cityviewcharter.org/events-and-traditions
https://www.cityviewcharter.org/events-and-traditions
https://www.cityviewcharter.org/events-and-traditions
https://www.cityviewcharter.org/events-and-traditions
https://www.cityviewcharter.org/events-and-traditions
https://www.cityviewcharter.org/events-and-traditions


 

Stepping Up Ceremony:  This is where we end our year.  It is an evening set aside to acknowledge the 
accomplishments of the students and staff throughout the year.  Classes give short presentations about their 
learning before they "Step Up" to the next grade.  Our Kindergarten and 8th Grade Crews are recognized 
individually. 
Oregon Battle of the Books (OBOB): A statewide voluntary reading motivation and comprehension program 
sponsored by the Oregon Association of School Libraries in conjunction with a Library Services and 
Technology Act grant.  Students in 3rd-12th grade, regardless of ability, in teams read and learn in depth about 
the books assigned and they engage in a friendly competition. The mission is to encourage and recognize 
students who enjoy reading, to broaden reading interests, to increase reading comprehension, promote 
academic excellence, and to promote cooperative learning and teamwork among students. 
All School Crew:  A multiage crew that gathers together monthly for a common lesson to build and strength 
the culture of community at CVCS.  Together, students build connections through team building activities and 
also build healthy relationships.  All School Crew allows students to build positive connections with students of 
different ages and with their crew leader (teacher or other staff members).   
Community Meetings: Once a month, normally following the All School Crew meeting, classes rotate hosting 
the all school community meeting.  This is a chance to discuss the HOWLs that were learned about during All 
School Crew, celebrate the learning the crews have done over the month and update the crews on upcoming 
events. 
Talent Show:  In May students get a chance to showcase their special talents in a school-wide talent show. 
 

 
ASSESSMENT PRACTICES 

GRADING 
 

CVCS uses a mastery-based grading system. Students will earn mastery-based grades on individual learning 
targets that are created from standards. Learning targets are based on Common Core State standards, Next 
Generation Science standards, and Oregon Social Science content standards. See below for an example of 
learning targets based on standards. Habits of work and learning (HOWLS) are assessed quarterly.  Middle 
Schoolers have the option of taking two elective courses per semester which will be graded based on HOWLS.   
 

 
Key for Performance Levels 

4 Exceeding Student demonstrates an advanced understanding of concepts, skills and processes taught in 
this reporting period. Exceeds the required performance. 

3 Meeting Student consistently demonstrates an understanding of concepts, skills and processes 
taught in this reporting period. 

2 Developing Student is not yet consistent in demonstrating an understanding of concepts, skills, and 
processes taught in this reporting period. 

1 Beginning Student does not demonstrate an understanding of grade level concepts, skills and processes 
taught in this reporting period.  Student is performing significantly below grade level 
expectations. 

NA Not 
assessed 

Not assessed this reporting period.  

Note:   The goal is for all students to reach Level 3 (Meeting). 
 

 
Behavior Skills and HOWLS Reporting 

Period 
Behavior Skills 1 2 
Safe – Be free from harm of any kind   
Respectful – Be kind and cooperative with others   
Responsible – Be dependable and trustworthy   

https://www.cityviewcharter.org/events-and-traditions
https://obobcityviewcharter.weebly.com/
https://obobcityviewcharter.weebly.com/
https://www.cityviewcharter.org/events-and-traditions


 

Excellence – I can strive for quality with awareness and intention.  I can be responsible for my 
ongoing learning by reflecting and revising often.  I can show commitment to learning by taking 
academic risks and pursuing my curiosity. 

 
 

Perseverance I can have patience to persist and always keep trying.  I can show perseverance 
by trying different ways to solve problems.  I can keep a positive attitude when confronted by 
challenges      

 
 

Integrity- I can actively reflect on what is right and what is wrong in present situations.  I can 
keep my promises and commitments.  I can ask questions when recognizing what I do not know. 

  

Compassion I can celebrate others successes. I can take care of the environment with 
noticeable action.  I can contribute positively to my community.  

  

Collaboration I can cooperate with others in a group.  I can include others in games and 
activities.  I can form a new idea from different opinions or perspectives. 

  

 
“Having numerous assessments under a single standard allows for a wider range of evidence for how a 
student is doing. It allows you to see trends, as well as what you need to improve or [where] you are doing 
well. Standards-based grading allows you to learn about yourself as a student and grow from there, either 
individually or with the help of a teacher or peer.” 
 
 

Homework 
Homework is designed to reinforce the day’s lesson or provide practice. Homework is assigned on a 
regular basis for most classes and nightly for middle school . Parents need to encourage and monitor 
their child’s completion of homework. Children should be taught a routine for where and when to do 
their homework and how to pack up their backpack before school the next day. Parents should check 
that homework is completed and offer assistance when needed, but should not complete their child’s 
homework. Homework assignments are designed to be developmentally appropriate for the student. 
Situations may occur when homework cannot be completed on time. If the student cannot complete 
homework for any reason, the parent should write a note or contact the teacher explaining the 
situation. Students will be expected to complete missed homework assignments within a reasonable 
time limit.   Communication between home and school is vital. If you have any questions about 
homework, or if your child is regularly having difficulty completing homework, please discuss it with 
your child’s teacher. 
 

Student achievement and assessment 
 

Teachers at City View Charter School and EL Schools use a variety of assessments to engage, 
support and hold students accountable for rigorous learning.  Teachers craft quality long-term and 
supporting learning targets (student-friendly statements based upon state standards) that involve 
students and families in the learning process.  Individual progress toward learning targets is shared 
regularly through student self-assessment, focused revision and on-going informal and formal 
assessments by the teachers.  Students are actively involved in their own learning and communicate 
their learning through portfolios, student-led conferences, progress reports, exhibitions (including City 
View Expedition Night) and authentic public products.   
 
Specific classroom practices support portfolio-centered assessment.  Students frequently study and 
discuss exemplars of quality work, from both professional and student sources as well as reflect on 
the elements of exemplary projects. From these discussions, students generate, along with their 
teachers guidance, standards of excellence against which they measure their own work as well as the 
work of their peers. 
 
Criteria established during class discussions are combined with the Oregon State Achievement 
Standards to define high expectations for student’s work of all types. Rubrics developed by the 
teacher and/or the students make those expectations explicit for specific projects. 



 

 
Embedded Assessment Practices 

Specific classroom practices support portfolio-centered assessment: 
Models and exemplars: Students frequently study and discuss exemplars of quality work, from both 
professional and student sources as well as reflect on the elements of exemplary projects. From these 
discussions, students generate, along with their teacher’s guidance, standards of excellence against which 
they measure their own work as well as the work of their peers. 
Criteria and rubrics: Criteria established during class discussions are combined with the Idaho Core 
Standards to define high expectations for student work of all types. Rubrics or scoring guides developed by the 
teacher or the students make those expectations explicit for specific projects. 
Expectations for reflection, revision and quality: Each classroom nurtures a culture of reflection, revision 
and quality. This journey toward continuous improvement expects that students will work hard until they have 
achieved high quality work products, no matter how much time and effort this may require. 
Standardized Testing:  As one means to monitor student progress, to comply with state regulations and to 
compile data for broad-based comparison to other programs and schools, CVCS administers a range of 
standardized tests: the SBAC in the spring for grades 3-8.   Students in all grades complete performance tasks 
associated with Expedition content to authentically prepare for testing genre.   
Progress reports:  Formal progress reports are distributed twice per year for K-8 and an additional check in 
report at 1st and 3rd quarter.   
Public Exhibitions and Performances:  Presentations, demonstrations, performances, and exhibitions of 
final products culminate learning expeditions. Public displays of student work allow families, and members of 
the broader community, opportunities to review and assess student work as well as to provide valuable 
feedback to CVCS students and teachers for continued growth.  
Expedition Projects:  Students participate in project-based investigations within each grade level topic of 
study. The final product encompasses an array of disciplines and is evaluated using a scoring guide, or rubric, 
created by the students and teacher. The assessment is generated using exemplary model work samples. 
Conferences and Passages:  Teachers hold Goal Setting conferences, in October, with students and 
parents.  Student-Led Parent Conferences are held in May for K-4th and 6th grade.  Both the teacher and the 
parents may schedule a conference at any other time. As staff we encourage families to initiate a conference 
anytime throughout the year making this process very interactive. Our goal is to make sure families realize they 
have the right and the responsibility to set up a time to meet with their child’s teacher each time they deem it is 
necessary.  Grades 5 and 7/8th present a passage presentation to an authentic audience of community 
members.  
 

Classroom Common Practices 
Norms: Students and teachers will norm together about expectations in their classrooms. These norms will set 
the tone and rules for the class. General school culture and rules always apply, but these norms are specific to 
the class. 
Learning Targets: Each class will have short term and long term learning targets guiding the student work. 
Agenda: Students can expect to have an agenda for each class session. 
Instant Activity: When students come into a class, they will be asked to immediately engage in a learning 
activity. 
Checks for Understanding: Students will be asked to self-assess openly and honestly throughout a lesson in 
order to determine where they are demonstrating mastery and where they need more support.  Students must 
engage in these checks so the teacher can make decisions about how to proceed in the lesson in response to 
how the students are understanding the material and mastery the learning targets. 
Active Pedagogy Strategies: Active means these strategies require action. Students must engage. Students 
must speak with other students, write, think, and listen. 



 

Exit Tickets: At the end of the lesson, students will be expected to complete an “Exit Ticket” before they can 
“exit” the room. These tickets provide the teacher with valuable data about student mastery. It allows for the 
teacher to make decisions about how best to meet the needs of the student in the next lesson. 
Computers: Although students will be using their Chromebooks regularly, these are tools that must be used 
strategically. Teachers decide with students how this tool is used in each class. 
Hall pass system: Each teacher has 5 lanyards:  2 bathroom passes, a counselor, a first aid and office pass.  
Students are asked to individually wear the pass to help staff with student needs and safety.  
 

CITY VIEW COLLABORATIVE & PROACTIVE SOLUTIONS 
 
City View Charter School focuses on developing a caring, supportive school environment in which students 
participate fully in solving problems, including problems of behavior. We believe students’ growth toward 
kindness, respect and critical problem solving depends on becoming active members of a problems of 
behavior. We believe students’ growth toward kindness, respect and critical problem solving depends on 
becoming active members of a caring community. We further believe it is the experience with decision making 
and problem solving that enables students to handle conflicts that rise. When students become engaged in 
rigorous learning expeditions; behavior disruptions decrease. When they are stimulated, challenged, and held 
to what is expected, students are less likely to engage in disciplinary issues. Our dual focus on character and 
academics and our use of the Responsive Classroom approach to classroom management prevents and 
addresses most discipline issues. Teaching and modeling positive behaviors are the primary approaches to 
discipline at City View. As a result, children seldom engage in serious, negative behavior. One unique aspect 
of City View  is that the entire school has adopted and promotes a particular culture of values. In turn this 
provides the foundation for individual classrooms to develop their own set of behavioral expectations. This self-
governing model teaches the EL Design Principles and CVCS Character Traits on a consistent basis through 
countless interactions between children, children and teachers, and other adults. 
 

Teaching Social Skills and Character Traits   
City View staff use a variety of procedures and instructional processes to support our students in becoming 
"contributing members of our school, community, and world".  Our strategies include the following (not a 
comprehensive list): 
Using rules to teach expected behavior:  Basic rules are posted in all common spaces (halls, cafeteria, 
playground, bathrooms).  Rules and procedures make sense in the context of safety, kindness and respect for 
others.  Infractions of rules will be used as opportunities to teach responsible behavior for a positive school 
community.   
Development of classroom rules:  Each teacher uses a student involvement process to create classroom 
rules that encourage being safe, kind, and respectful in the classroom. 
Classroom meetings:  Daily meetings are used to teach expectations, solve problems, and establish a 
positive classroom culture through routines and traditions. 
All-school gatherings:  These assemblies occur regularly and focus on building positive school culture 
through shared traditions and celebration of learning.   
Explicit instruction of character traits:  At City View, there are five traits that are specifically taught and 
reinforced throughout the curriculum: integrity, collaboration, compassion, perseverance and excellence.  
Restorative justice: Students engage in a process to solve social problems.  This process includes discussion 
of a sequence of questions:  What happened?  What was the harm?  What can be done to fix this?  How can 
this problem be avoided in the future? 
Logical consequences:  When necessary, consequences will match the problem and offer opportunity for the 
student to be a positive contributor to our school. 
Peace path:  The peace path is an opportunity for students to resolve conflicts by using perspective taking 
while using their, “I feel statements.”  See Video 

https://drive.google.com/file/d/1OQZXcpqSH2T8uJx3Q-yP5zZBdBATcRr0/view


 

Refocus forms: Refocus forms are completed when students need to refocus their thinking in a positive way.  
Students are asked what happened, what they can control, what they can take responsibility for and what 
HOWLs they could use in making a future decision.  See Form Here 
We are crew, not passengers:   This is our motto for all adults and students at City View Charter School.  It 
means everyone is needed to make our school a positive and productive place for learning.  No one is simply 
an observer; everyone needs to be positively and constructively involved in the life of our school.  
  

Behavior Expectations 
  Classroom Halls Bathrooms Cafeteria Gym Playground 

I am safe *Walking feet 
 
*Use classroom  
supplies properly 
 Ex: Carry and 
hand off scissors 
with  the point down 
 
*Keep hands, feet 
and objects to self 
 
*Use words to 
 communicate (not 
 body) 
 
*Ask permission 
 before leaving the 
 classr 

*Walking feet 
 
*Keep hands, feet and 
objects to self 
 
*Walk on the right  side 
 
*Walk directly to  your 
destination 
 

 

*Keep water in the 
sinks 
 
*Wash hands with 
soap and water 
 
*Keep feet on the 
ground 
 
*Use one pump of 
 Soap 
 
*Return promptly 

  

*Walking feet 
 
*Carry tray with  
both hands 
 
*Wash hands with  
soap and water  
before you eat 
 
*Stay seated while  
eating 

*Follow directions 
 
*Use equipment  
appropriately 
 
*Control your  body 

*Walk on the 
Sidewalks 
 
*Follow game and 
  equipment rules 
 
*Freeze when you 
hear the whistle 
 
*When a cone is 
placed in a 
playground area, 
  that area is closed 

I am kind *Use kind words 
 
*Help others 
 
*Treat people the 
way you want to 
 be treated 

*Greet others with 
a wave or smile 
 
*Be mindful of those 
around you 

  

*Wait your turn 
 
*Respect people’s 
 privacy 

  
  
  
  

*Say “please” and  
“thank you” 
 
*Pick up trash 
 around your table 
 
*Eat your own 
  Food 
 
*Use table manners 

*Take turns 
 
*Show 
sportsmanship 

*Take turns 
 
*Share equipment 
 
*Invite people on 
 the buddy bench 
 to play 

I am 
respectful 

*Respect others’  
Property 
 
*Use listening ears 
and looking eyes 
 
*Respect others’ 
  Ideas 
 
*Stay on task 
 
*Quiet voices 
 
*Listen, with 0 level 
voices, while 
teacher is talking 
 
*Be mindful of 
others’  personal 
space 

*Hands to your 
 Sides 
 
*Keep feet quiet 
 
*Admire walls with  
your eyes only 
 
*Silent voices 
 
*Pick items up off the 
floor 
 
*Make space for 
passing 
 
*Older students give  
right of  way 

*Leave the space 
 Clean 
 
*Flush the toilet 
 
*Keep water and 
  soap in the sink 
 
*Throw trash away 
 
 

*Take only what you 
  can eat 
 
*Raise your hand to 
  ask for help 
 
*Clean up after 
  Yourself 
 
*Once dismissed, 
line-up, keeping 
body to self 
 
*Honor that different 
families eat 
different kinds of 

  foods 

*Wait for directions 
 
*Return equipment 

*Leave nature 
 where it  belongs 
 
*Listen to adult 
 directions 
 
*Play fair by 
 following agreed 
 upon rules 
 
*Return balls and 
equipment to the 
cart 

My voice 
level 

0-2 0-1 0-1 0-2 0-3 0-4 

https://docs.google.com/document/d/162W8Ls6Ed6Pq3OLkNdefhVvwFnMAEBVUgOaVDFNUJ1E/edit?usp=sharing


 

 
Recess Behavior 

 *please refer to our Recess Handbook for detailed descriptions playground and common space rules 
Indoor Recess Expectations (inclement weather) 
● Walk only and use indoor voice. Take turns and share.  
● Play in open spaces; play board games at tables. 
● Respect indoor recess equipment. 
● Clean up after yourself before choosing another activity. 
● Keep hands, feet, and objects to yourself. Be safe!  
Outdoor Recess Expectations  
● Walk to and from the playground; stay within cone boundaries. No pushing or shoving.  
● Be aware of activities/games around you.  
● No play fighting, tackling, or wrestling (no weapons).  
● No climbing on the fence; no playing behind bushes or shed.  
● Throw balls “to people” not “at them.”  
● Play fairly; share and take turns; include everyone. 
● Arguments and fighting may cancel games.  
● Obey recess staff; line up quickly and quietly when whistle blows.  
● Respect equipment; return equipment after use.  
● Ask permission before chasing others or playing tag.  
● Use color coordinated pass for leaving the playground.  
The first time a rule is broken, students will receive a friendly reminder/warning.  If a rule is broken a second 
time, a five minute break will be enacted and a loss of privilege will be lost. Third time within the same day will 
result in an office break.  
 

When Discipline Crosses Boundaries and Becomes a Major Offense 
All students have the right to learn in an atmosphere that is safe, conducive to learning, and free from 
disruptions. The school shall enforce provisions of the handbook and discipline procedures so that students 
demonstrating major disciplinary behaviors and their parents understand that such behavior shall 
not be tolerated and shall be dealt with according to the policies and requirements of law. Students are 
expected to conduct themselves in keeping with their level of maturity and development, acting with due regard 
for teachers and others acting in a supervisory role, the educational purposes underlying all school activities, 
the widely shared use of school property, and the rights and welfare of other students. Conduct which disrupts 
or threatens to disrupt the operation of the school, which interferes in any way with the public or private rights 
of other students or citizens, which threatens or endangers the health or safety of any person, or which 
damages property will not be tolerated and will result in immediate disciplinary action and consequences. 
Students are entitled to the proper recognition and preservation of their constitutional rights, and allowance for 
such rights, including freedom of expression, personal appearance, and the right to petition, personal property, 
due process, and involvement in school and community affairs. These rights are not unlimited, and must be 
balanced against the rights of others and the overarching purposes of the school. 
 

Disciplinary Action Procedures 
 
Disciplinary action is warranted when a child’s choices do not comply with CVCS’ policies and procedures, 
Design Principles, and Character Traits, is disruptive to the educational process, or infringes on the rights, 
property, and safety of others. The following explains Level I through Level 4 infractions and the actions to be 
taken. 
 

https://docs.google.com/document/d/1ohTLDb96_1_5isaOgA8UaYzQhMZDX1hp9Z9-Be-XQ-U/edit?usp=sharing


 

Level 1 – 
Incidental Violations 

(Non-referred/Non-recorded   unless 
happens on a consistent and disruptive 

manner) 

Level 2 – 
Minor Violations 

(Non-referred but recorded – may or may not 
contact parent, possible refocus form, peace path, 

break) 

⏩

⏩ 

⏩

⏩ 

⏩

⏩ 

⏩

⏩ 

⏩

⏩ 

 

⏩  

Running 
Loud voices/yelling 
Off-task behavior 
Name calling 
Noise making 
Out of seat 
Missing homework 
Disruptive 
Breaking cafeteria rules 
Breaking minor playground rules 
Inappropriate (minor) behavior in the 
Bathrooms 
Chewing gum or eating candy except by 
teacher permission 

⏩ Lying 

   ⏩ Indirect, inappropriate language/gestures 

⏩ Inappropriate dress 

⏩ Spitting 

⏩ Insubordination 

   ⏩ Missing homework over a two week period of 

time 

⏩ Disrespect/rude 

Addressing the Behavior 

Teacher-handled 
The teacher addresses the behavior using 
classroom management  strategies. 

   Teacher-handled 
The teacher addresses the behavior using logical 
consequences that are respectful and appropriate 
to the situation, 

Forms 

Recording 
May be recorded for records if so desired. May 
inform the office of the violation.. 

Student Action Report  Teacher contact parent 
to explain concern.  Teacher document concern 
and action steps forward. Office is informed. 

    



 

Level 3 – 
Major Violations 

(Referred/Recorded – Contact parent – possible 
detention or suspension) 

Level 4 – 
Illegal Violations 

(Referred/Recorded – Contact parent – possible 
suspension or expulsion) 

⏩ Direct, inappropriate language/gestures 

⏩ Fighting/physical aggression 

⏩ Harassment/bullying 

⏩ Overt defiance 

⏩ Property Destruction/misuse 

⏩ Theft 

⏩ Forgery 

⏩ Internet misuse and/or cyber bullying 

⏩  Skipping class 

⏩ De-panting 

   ⏩  Reference in conversation, writing or pictures 

to 

          weapons or acts of violence 

⏩ Taking  pictures/video without consent 

⏩ Cheating 

⏩ Consistently not turning in homework 

⏩ Leaving designated school area 

⏩ Drug use/possession 

⏩ Weapon use/possession 

⏩ Truancy 

⏩ Arson 

⏩ Bomb threat 

⏩ Extreme property damage/vandalism 

⏩ Combustibles 

⏩ Assault/threats 

⏩ Sexual aggression 

⏩ Exposure 

               Addressing the Behavior 

Office-managed 
Send the student to the office where the 
Executive Director or designee will address the 
behavior. 

Office-managed 
Send the student to the office where the 
Executive Director or designee will address the 
behavior. 

Forms 

Office-managed 
Executive  Director or designee will manage the 
situation with student and families. Teachers are 
kept apprised. 

Office-managed 
Executive Director or designee will manage the 
situation with student and families. Teachers are 
kept apprised. 

 
 

 



 

POLOCIES & PROCEEDURES 
 

Attendance and Absences 
City View Instructional Day begins at 8:10 am for all classes (Kinder to 8th).  Consistent attendance is an 
essential part of the active learning process embraced at City View. Students should be in their classrooms on 
time, ready for instruction. If they are not, students will be considered tardy and parents will need to sign in the 
students at the hallway laptop outside the front office.  Directions on how to sign a student in are located to the 
left of the laptop for ease of use  Unnecessary absences and tardiness should be avoided. Attendance is also 
linked to state funding for all schools.  Excessive tardiness or absences will be handled as a student conduct 
issue and considered truancy.  Communication will be sent home to the parents If a student has more than 10 
absences or tardies in a school year.  Studies show students who have a 95% attendance rating or are tardy 
fewer than 9 times in a school year do better academically and socially.  
 
While we recognize that opportunities for family travel provide many valuable learning experiences, 
we ask that those opportunities be carefully considered to ensure regular participation in the many 
projects students are involved in at school. For an extended leave (3 or more school days), please 
notify the teacher at least one week in advance so that possible work may be sent home with the 
child before the scheduled leave. 
 
If a student will not be in class, please call or email the front office before 8:45 a.m. This will allow us 
to verify that all of our students are accounted for and safe. If you do not give prior notice, a staff 
member may call you to verify the absence of your student. 
 

Fieldwork Fees 
Each student enrolling in City View will be asked to pay a “Fieldwork Fee.” This fee will be used in a 
variety of ways from bringing in experts to talk to the students, extra classroom supplies the teacher 
needs for the expedition, learning opportunities in the community and the overnight adventures. 
These fees need to be paid directly to the school and are non-refundable. Fieldwork fees are $195 
per student. Our budget for fieldwork is contingent on the fieldwork fees being paid.  At the beginning 
of each school year we notify parents of the fees and ask that they agree to a payment plan based on 
the family’s needs.  Payments can paid in full in September to be broken up into either 2 payments 
(Sept and Jan) or monthly payments (Sept to Jan).  Payments not made by Feb 15th may will occur a 
20% fee unless financial arrangements have been made with the front office.  Financial assistance 
may be available. 
 

Dress Code 
Responsibility for dress and grooming rests primarily with students and their parents. However, City View has 
designed the following guidelines that allow personal expression as well as maintain safety and minimizes 
classroom disruption. 

▪ Shoes must be worn at all times. Open-toed shoes are not allowed 
▪ Adequate coverage of the body is required. Halter-tops, spaghetti straps (less than 2 adult fingers 

wide), muscle shirts, midriff or otherwise revealing tops, exposed underwear (including boxer 
shorts) or short skirts are inappropriate. 

▪ Clothing decorated or marked with illustrations, words or phrases that have sexual innuendos, are 
vulgar, obscene or promote behavior violating school conduct standards are not permitted. Gang-
related symbols, colors, or insignias are not allowed. Clothing decorated or marked with 
illustrations, words or phrases that are disruptive or potentially disruptive, and/or that promote 
superiority of one group over another is not permitted. 

▪ Shorts are allowed as school attire provided that they are loose fitting. Shorts and skirts can be no 
more that 6 inches above the knee. 

▪ Hats may be worn in school unless the teacher feels the hat is causing a disruption to learning. 
▪ Hoodies must be worn down when inside 
▪ Clothing that could be harmful to self or others is not acceptable (E.G. studded collars or chains). 



 

▪ Tennis shoes are required for students in grades 4-8 on physical education days and fieldwork.  
 
Children should wear or have available comfortable clothing suitable for both our air-conditioned and heated 
building, and the outdoors. Because children will go outdoors for play every day, except for inclement weather, 
they should arrive on days of cooler weather with coat, hat, gloves, and, if necessary, boots so they can fully 
participate in outdoor play. 
 
Initial referrals by teachers in connection with these guidelines will be referred to the Executive Director. In 
cases of obvious inappropriateness the student’s parents will be contacted. When dress or grooming clearly 
disrupts learning or presents a health or safety hazard the student will be required to change attire before 
returning to class.  Please refer to policy # 102 

 
 

Immunizations  
 

Oregon’s law requires the following immunizations for school attendance. Your health care provider must 
document that your child’s immunizations are up-to-date and a current copy must be held in the student’s 
records at the front office. Exceptions: signed medical/religious exemption in the student’s records at the front 
office.  Please reference Washington County requirements for  immunizations. 
:https://www.co.washington.or.us/hhs/immunizations/school-requirements.cfm  
 

Emergency Drills and procedures 

Creating a safer school climate for our students is a priority. A critical ingredient in creating a safer school 
environment is classroom response to an incident at school. Weather events, fire, accidents, intruders and 
other threats to student safety are scenarios that are planned and trained for by students, teachers, staff and 
administration, in partnership with our first responders. The Hillsboro School District in collaboration with the 
Washington County Sheriff’s Office (WCSO), Hillsboro Police Department  (HPD) and Tualatin Valley Fire and 
Rescue (TVFR) has implemented the Standard Response Protocol (SRP). 

 
Standard Response Protocol (SRP) 

The SRP is not based on one individual possible scenario but on the response to any given scenario. One 
large benefit of the SRP is the standard language used by all responders; this includes students, parents, staff 
and first responders. The protocol also allows for a predictable series of actions as an event unfolds. The SRP 
is based upon four actions: Lockout, Lockdown, Evacuate and Shelter. Each has specific staff and student 
directives that are unique to the action. 

 
Standard Reunification Method 

Events may occur at school that requires parents to pick up their students in a controlled release. The process 
of controlled release is called a reunification and may be necessary due to weather, a power outage, a hazmat 
issue, or if a crisis occurs at the school. The Hillsboro School District in collaboration with the Washington 
County Sheriff’s Office (WCSO), Hillsboro Police (HPD), Tualatin Valley Fire and Rescue (TVF&R), and other 
community partners have implemented the Standard Reunification Method, based on protocols established by 
the I Love U Guys Foundation. 

Fire Drills and Regulations 
 
We are required by law to have periodic fire, lock down, lock out and earthquake drills. Every student, 
volunteer and visitor should know the location of the exit in each room that he/she uses during the 
day. Consult the teacher if you do not know the fire/earthquake exit. 
 
When the siren sounds signaling a fire drill: 

https://www.co.washington.or.us/hhs/immunizations/school-requirements.cfm
https://www.beaverton.k12.or.us/depts/pubsafety/Pages/Standard-Response-Protocol.aspx
https://www.beaverton.k12.or.us/depts/pubsafety/Pages/Standard-Response-Protocol.aspx
http://iloveuguys.org/index.html
http://iloveuguys.org/index.html


 

▪ Move rapidly (do not run) to the designated outside exit. ALL STUDENTS, VOLUNTEERS 
AND VISITORS MUST LEAVE THE BUILDING, REGARDLESS OF WHAT THEY ARE 
DOING. 

▪ Move well away from the building and remain quiet. 
▪ When the all clear sounds, return directly to class in an orderly fashion 

Please refer to Policy # 403      
 

Emergency Closures, Emergency Early Dismissal & Inclement Weather 
 
City View will follow the Hillsboro School District’s direction in the event of hazardous weather or 
other emergencies.  Radio and television stations will carry school schedule change information. 
Hillsboro School District will strive to post closure and delay information on the district website as 
soon as possible at www.hsd.k12.or.us. Many radio stations begin announcing school closures by 
5:30 a.m. Some of them are KUIK (1360), KEX (1190), KXL (750), KKRZ (100.3) and KKCW (103.3). 
Television stations that announce school closures include KATU (2), KOIN (6) and KGW (8).  We ask 
that you avoid calling the school directly as phone lines should remain clear for emergency use.  The 
following table outlines the way the school will communicate with families based on the emergency 
level: 
 

Impact Level Notification Response 
A Low Impact Incident (As determined by incident): Poses no or minimal 
risk to the safety of the school. There are no disruptions to regular school 
activities, and the incident is an isolated one that does not impact more than 
one-three students.  
 
Example: A small disturbance or fight. 
NOTE: Not every misbehavior incident will warrant a notification response. 

● Letter sent home and/or email 
message to parents of affected 
parties 

A Moderate Impact Incident (24 hours or less): Poses a moderate risk to the 
school. Results in some disruption to school activities such as a change of 
schedule or cancellation of some activities. 
 
Example: Severe weather 

● Email 
● Text message (TBD) 
● Push notification via HSD 

app (TBD) 
● Posted message on school 

website 
● Posted message on school 

Facebook page 

A High Impact Incident (Immediate Response): The incident poses a 
significant risk to the safety of the students, significant disruption to school 
activities, schedule change, evacuation or widespread cancellation of activities. 
 
Example: An intruder in school or the use of a weapon in school resulting in 
injuries to students or staff 
Please refer to Policy # 203   

● Email 
● Automated Phone message 

(TBD) 
● Text message (TBD) 
● Push notification via HSD 

app (TBD) 
● Posted message on school 

Facebook page 
● Posted message on school 

website 
● Press release (TBD) 

          
 

Accident and Illness 
 
In case of a serious accident to a student we will first try to contact the parent(s). If we are unable to 
reach the parent(s), we will call the emergency numbers in the student’s file. If we are still unable to 

http://www.hsd.k12.or.us/


 

reach anyone we will have the child transported to a hospital in accordance with the emergency 
medical technicians’ evaluation of the student’s condition.  
 
No care beyond minimum first aid will be administered at the school because we have limited health 
room facilities. Should a student become ill, we will contact the parent(s) and ask that the child be 
taken home. 
 
Please contact the front office if you have health concerns regarding emergency care for asthma, 
allergies, insect bite allergy, diabetes and hypoglycemia. 
 

Communicable Diseases 
 
School-aged children occasionally have signs and symptoms which may be related to communicable 
diseases. Because many communicable diseases are most infectious at their onset, a student should 
be excluded from school at the onset of any symptoms such as runny nose, fever, cough, dizziness, 
swollen glands, listlessness, stiff neck, etc. No students should return to school until their fever has 
subsided for at least 24 hours.  
 
Very few illnesses mandate exclusion from school. However, students should be excluded from 
school participation if their illness prevents the students from participating in school activities or if any 
symptom listed below is observed. 

▪ Any new onset of rash 
▪ Diarrhea 
▪ Difficulty breathing 
▪ Discolored drainage from eyes 
▪ Draining wounds that cannot be covered with a bandage 
▪ Fever greater than 100.5 degrees 
▪ Jaundice (yellow color to skin or eyes) 
▪ Stiff neck or headache with fever 
▪ Unusual sleepiness, lethargy, or irritability 
▪ Vomiting 

 
Students with these symptoms will be separated from other students while awaiting transportation 
from the school. 
 
Washington County Health Department requires exclusion of students with head lice. Students must 
be nit-free before returning to school. Please contact Washington County or the front office for 
information on how to remove head lice from the home environment (i.e. bedding, stuffed animals, 
hair brushes, etc.).  
 

Medications 
 
School personnel may administer prescription medications scheduled to be taken during school hours 
or certain necessary nonprescription medications in accordance with the following guidelines 
pursuant to City View Policy #115: 

▪ A Medication Authorization Form must be filled out completely and signed by the 
parent/guardian. The information on the form must match the prescription label. 

▪ Requests shall include the written instructions of the physician for the administration of a 
prescription medication or the written instructions of the parent for the administration of a 
nonprescription medication. A prescription label will be sufficient to meet the requirements 
of written physician instructions. (Please request that the physician write “lunch” for midday 
dose of medication rather than “noon” as many students do not eat lunch at 12:00) 



 

▪ Parents/guardians must transport all medications to and from school.   
▪ Only a school week supply of any prescription medication will be on hand at the school at 

any given time. 
▪ Medications must be in the original container. When the medication is finished, the parent 

must bring in the refill in a new container. 
▪ Non prescription or over-the-counter medications must be supplied in their original 

containers and be clearly marked with the student’s name. 
▪ Students may carry medications such as inhalers and other rescue medications if the 

student has a physician order and written parent permission form has been filled out. 
▪ If a student has an allergy that calls for the administration of Benadryl or Epinephrine, the 

parent must provide that medication. 
▪ State law does not permit school personnel to administer dietary food supplements. 

 
City View will designate school staff authorized to administer medication to students. Office staff 
cannot take verbal directions about medication from parents or physicians, therefore, all directions 
must be written. This medication policy will not prohibit, in any way, the administration of recognized 
first aid to students in accordance with established state law.   
 
A full copy of Administering Medicine to Students policy #115 is available from the front office.   
 
 

Computer Use 
 
Appropriate educational use of the network is the joint responsibility of students, parents, and staff of 
the school.  
 
The purpose of providing City View students with access to the internet is to promote academic 
excellence launching today’s students into the information age.  The internet can be an invaluable 
tool allowing our students to research topics through many on-line libraries, databases, newspapers, 
research institutions, and museums.  All of these will be obtainable through our network.  All users will 
be expected to abide by the generally accepted rules of network etiquette.  These include, but are not 
limited to: 

● Getting permission from their teachers before using the network and following written and oral 
classroom instructions regarding the use of the computers. 

● Respecting other students who may need the equipment by not using the system for 
nonacademic purposes. 

● Not sharing passwords with other students. 
● Using the network in a way that would not be disruptive to others. 
● Not revealing your personal address, telephone number, any school information or other 

private information of yourself or others. 
● Jump drives are acceptable but must conform to all City View policies, be virus free and may 

be viewed by City View staff or network administrators. 
● Personal computers may be brought in and used in the classroom.  They may connect to the 

internet with teacher permission and the school will not be responsible for any damage or loss. 
 

Monitoring and Security 
 
On a global network it is impossible to control and filter all content.  However, City View has many 
filters in place to try and block any unsafe and inappropriate websites and teachers will be monitoring 
internet usage.  We believe that the benefits the students will receive from the technology exceed any 
disadvantages.  While our intent is to make the internet access available to further educational goals 



 

and objectives students may find their way to access other material as well.  Security is our highest 
priority so, if a student finds their way to inappropriate websites they must notify the teacher discretely 
and the teacher will notify the system administrator and the student must not demonstrate the 
problem to others.  Users should not expect that any files and web searches are private.  Network 
administrators, to review files, maintain system integrity and to ensure that the system is being used 
responsibly, may access network areas.  
 

Unacceptable Computer Use 
 

The following are not acceptable uses of the internet or City View computers in general: 
● Accessing outside e-mail sources 
● Accessing any chat rooms unless directed by the teachers for a specific purpose 
● Sending offensive pictures or messages 
● Damaging computers, computer system or networks knowingly 
● Violating copyright laws 
● Using another student’s password 
● Uploading or creating computer viruses  
● Modifying or harming data of another user 
● Knowingly disabling any virus protection or web filtering software 
● Accessing other student’s or staff’s information on the network 

 
Disciplinary Action for Unacceptable Use 
Any user violating this policy is subject to loss of all or part of their network privileges and any other 
disciplinary actions the administration feels is appropriate for the violation.  A technology contract may 
be implemented to ensure appropriate use 
 

Parent Consent 
 

City View supports and respects each family’s right to decide if their child should or should not have 
internet access.  Therefore, each student must have on file an Acceptable Use Policy (AUP) with their 
signature as well as the signature of their parent. This form may be found at the back of this 
handbook.   Please refer to Policy #110 
 

Transportation 
 
Parents are responsible for transporting children to and from school as well as to and from fieldwork. 
All parents who provide transportation for fieldwork activities will have a current background check 
per policy #104 and provide the school a copy of their driver’s license and current insurance policy.   
All parents providing transportation during fieldwork will follow City View policy #407 including the 
following: 

● The driver will require the use of seat belts and booster seats in accordance with Oregon State 
Law 

● No films will be shown to students during transportation 
● All cars will travel “caravan style” following a pre-arranged route to and from the activity 
● All drivers must adhere to Oregon State traffic laws 

 
Carpooling 

 
If you plan to carpool with another family please make sure fill out the Permission to Pick-up/Walk 
Home Form that is available at the front office and online.   If your child will be going home with 



 

someone other than the normal pick-up person please let the front office know in writing before the 
end of the school.   
If there are court ordered restrictions on student contact with a non-custodial parent the custodial 
parents are responsible for providing the front office with copies of the current court documents. 
 

Crew Lists and Usages 
 
Crew/class lists are a helpful way for information to be relayed using a phone tree system. It is also a 
helpful way for the student and families to get to know each other outside of school and create 
friendships. City View will provide each family with a crew/class list. Crew lists may not be used for 
solicitation of any kind (i.e. home based businesses), spam emails or any other unwelcome or hurtful 
communication. Any family wanting all or part of their information to be excluded from the crew list will 
have until the 20th of September of each year to notify the school of their request. Crew lists will be 
sent home with the students by the 30th of September of each school year. Information provided on 
the crew list may include: 

▪ Student’s Name 
▪ Parent (s) Name 
▪ Home address 
▪ Home phone number 
▪ Parent Email address(es) 
▪ Parent(s) cell phone number(s) 

 
 
 

Photo Opt Out 
 

There are various times when City View may use photos of students or media created by students in 
advertising City View.  They may be placed on the website or used in various presentations or on 
print material about the school.   If you would prefer that your student’s photo or media not be used in 
such manner, please notify the front office in writing.  Please refer to Policy # 107 

 
Lunches from Home & Snacks 

 
The mission of City View stresses the importance of respect and service to others.  In order to create 
a healthy environment, respect for the self should be considered.  Therefore we recommend that all 
students are afforded a balanced, healthy lunch for the continuation of their intellectual and physical 
development.  
 
Please do not send soda pop, energy drinks, sweetened teas or candy to school with your student. 
Good nutrition plays a very important role in the ability for a child to pay attention in class and absorb 
information.  
 
The recommended contents of a healthy lunch box include: 

● A good portion of a starchy food (I.E. whole grain roll, great, Pita or plain crackers, pasta or rice salad. 
● Plenty of fruit and vegetables (i.e.  apple, handful of cherry tomatoes, carrot sticks, small box of raisins) 
● A portion of milk or dairy foods 
● A portion of lean meat, fish or alternative 

City View will provide microwaves for heating meals that will be overseen by an adult.     
 



 

When a forgotten lunch is brought to the school, please bring it to the office. The child will stop by the 
office to pick it up on their way to lunch. This decreases the amount of disruption for the entire class 
 
Please remember to pack utensils for your child’s lunch box when the food they are eating requires 
them as City View will not supply utensils. 
 
Due to the number and severity of allergies in our community, we cannot stress enough the 
importance of not sharing food. Please talk to your student about the importance of maintaining a 
healthy environment and respecting those with food allergies by not sharing food. Even if students 
believe that the other student has no allergies, in order to keep everyone safe we ask that share not 
be food. 
 
Snacks brought for sharing in class should be healthy.  In accordance with Washington County 
Health Services, all snacks that are to be shared must be store bought.  Please talk with your 
individual teacher regarding any allergies in each crew. 
 

Hot Lunch Program 
 

City View offers students a hot lunch Mondays to Thursdays through a partnership with Fresh n' 
Local.  City View’s lunch program will meet or exceed the standards set by the National School Lunch 
Program and the Child and Adult Care Food Program in nutrition and variation.  Families may opt to 
order lunches for their students.  Lunches ordered for students whose families qualify for state 
benefits will be served at no charge.   

 
  

Lockers 
 

Lockers are provided for 2-8th grade students for storage of school appropriate items in a neat 
manner upon application. Locks are only used for middle school grades 6-8th and only combo locks 
will be allowed and a copy of the combo will be given to the teacher.  Locks are only used for middle 
school grades 6-8th.  This is a privilege that has been extended to our students; if lockers are used 
irresponsibly or not kept in a clean organized manner the privilege may be revoked. Lockers may be 
inspected at anytime. 
 

Search and Seizure 
 

A search shall be conducted when there is a reasonable suspicion involving a controlled substance, 
drug paraphernalia, weapons or other objects which are prohibited or which constitute a threat to the 
health, safety or welfare of the occupants of the school. CVCS reserves the right to bring dogs trained 
to search for drugs on campus. Backpacks, lockers and may be subject to search at any time there is 
reasonable suspicion.  

 
Personal Items 

 
Students will not bring toys or playground equipment to school.  This includes gaming cards 
(Pokeman, etc).  Toys may only be used as part of an approved school or classroom activity with 
permission from the classroom teacher.  City View is not responsible for any loss or damage of 
personal items. 
 
 



 

Electronic Devices 
 

Use of electronic devices excluding cell phones, such as MP3 players, will be allowed in 
developmentally appropriate activities defined by the classroom teacher and the Executive Director at 
grades 6th – 8th.  The student may have these items at school in a backpack out of sight and turned 
off. Please note that City View is not responsible for the loss or damage of any devices brought with 
the student. If school personnel see or hear such a device being used in an inappropriate manner 
they may confiscate the item and the parents will be notified and allowed to retrieve the item from the 
teacher or Executive Director. Students may use the telephone in the front office to call a parent 
during the school day if needed. Parents can call the front office to contact a student.   Please refer to 
Policy #111 

 
Cell Phones 

 
The nature and utility of cell phones is rapidly changing.  Phones have multiple functionalities 
complicating legitimate student use at school.  Student phone calls and texts are prohibited during the 
school day unless arranged through the teacher and the front office.  Camera and video functions of 
cell phones may not be used at school.    Internet access via cell phone will not be allowed during 
school.  Downloaded games and video are not permitted.  Cell phones should be turned off and 
left in backpacks.  If school personnel see or hear such a device during school hours they may 
confiscate the item and the parents will be notified and allowed to retrieve the item from the teacher 
or Executive Director.  Please refer to Policy #111. 
 

Pets and Animals 
 

Pets are not to be brought to school, unless a teacher or Executive Director grants permission. For 
class activities such as “Show and Tell” parents may bring pets in an appropriate container and take 
them home after the activity is completed. 
 

Picking Up Students During School Hours 
 

If parents need to pick up their students from school before dismissal time, they should send a written 
note or call the front office in advance if possible. The front office will notify the teacher. Parents are 
requested to allow enough time when picking up the student to obtain a pass from the office and 
gather their student from the classroom.   
 
Students are never to leave the school grounds during school hours except by permission through the 
front office. 
 

Supervision of Students 
 

All students will be under assigned adult supervision during school hours or when engaging in school-
sponsored activities.  Personnel will not leave their assigned group unless in emergency situations or 
other arrangements have been made.  Students will be released only into the custody of parents or 
other authorized persons. If someone other than the parent/guardian or other authorized person on 
file comes to pick up a student notice must be given to the front office before hand and picture I.D. will 
be required. 
 
 
 



 

Use of Films/Videos in the Classroom 
 

Periodically teachers will show films and videos in the classroom for added learning benefits.  
Information about these films will be sent home prior to the showing date for any film with a PG or 
higher rating or with no rating at all (i.e. documentaries).  If any parent wishes to view the film prior to 
the scheduled showing arrangements can be made with their teacher.  If the parent wishes their child 
not to view the film please notify the teacher in writing. 
 

Visitors & Visiting Parents 
 

Visitors and visiting parents are welcome at our school facility for defined educational purposes 
acknowledged by the school director. Prior arrangements with the main office and teacher are 
required. All visitors and visiting parents must check in at the front office and will receive a pass prior 
to entering any classroom. All visitors and visiting parents are requested to be silent observers in the 
classrooms. If any question arises or the visitor/visiting parent needs to speak with the teacher they 
are asked to make an appointment with the teacher during non-instructional hours.   
 
If there are court ordered restrictions on student contact with a non-custodial parent, custodial parents 
are responsible for providing the front office with copies of the current court documents. 

 
Chaperones 

 
Critical to the success of fieldwork are the adults entrusted with the care and supervision of our 
students.  For most fieldwork a request is announced to solicit parent volunteers to chaperone.  
Parent involvement is an important part of our school’s culture, and chaperoning on fieldwork is a 
great way to participate in your child’s education. 
 
Chaperones perform a wide range of functions.  They ensure children’s safety, monitor behavior, 
carry out teachers’ instructions, and support individuals and groups in gathering information.  
Chaperones help interpret exhibits and presentations, and they sometimes provide instruction to 
small groups of students.  On overnight fieldwork, chaperones are also responsible for assisting with 
meals and supervising children in hotels, tents, or cabins.   
 
City View takes seriously the responsibility to provide safe and productive learning experiences for 
students. On fieldwork, doing so requires that we make chaperone decisions that we feel are in the 
best interests of the class. 
 
The following principles guide our chaperone selection process: 

• The school limits the number of chaperones to suit the nature and destination of the fieldwork.  
Parents who are not selected as chaperones are not permitted to join the class on their own or 
to visit their children during the course of the fieldwork without prior permission from the 
teacher. 

• Chaperones are selected for each fieldwork with a number of factors in mind, including 
individual student needs, gender balance, and previous chaperone experience. 

• Chaperone selections are made based on what is best for the class, not what is best or fairest 
for adults. 

 
Requirements for chaperones for day fieldwork include: 

• Ability to commit to the fieldwork for its entire duration free of other responsibilities, e.g. care of 
siblings, cell phone calls, or other appointments 

• Ability to safely and responsibly care for a small group of students 
• Ability to follow teacher directions and comply with teacher expectations for chaperones 



 

• Ability to maintain confidentiality regarding students and other parents 
 

In addition to those listed above, requirements for overnight fieldwork chaperones include: 
• Previous experience chaperoning day fieldwork and/or volunteering with students in class 
• Attendance at a chaperone meeting prior to the fieldwork 
• Ability to safely and responsibly care for a small group of students overnight 
• Physical and mental stamina to complete the demands of the fieldwork 
• Ability to appropriately support students through rigorous physical and academic tasks 
• Knowledge of the learning goals of the expedition and fieldwork 
 

Chaperones for day fieldwork are solicited by the classroom teachers and/or the classroom parent 
volunteer coordinators via email, backpack mail or phone call.  Parents wishing to chaperone may 
communicate their desire to attend after receiving the notice of the fieldwork.  Every attempt is made 
to accommodate all parents wishing to attend.  However, in some instances limits are placed on the 
number of chaperones if the means of transportation, destination, or nature of the fieldwork are best 
suited to fewer adults. 
 
Chaperones for overnight fieldwork are solicited by the classroom teachers via email or backpack 
mail prior to the fieldwork.  The fieldwork announcement will specify the number of chaperones 
needed for the fieldwork. Parents who meet the qualifications listed above are welcome to apply to be 
chaperones.  Classroom teachers and the Executive Director will review applications and weigh the 
many factors that are unique to individual classes and fieldwork destinations.  They select 
chaperones for the fieldwork, with every effort made to include a combination of new overnight 
chaperones and veteran overnight chaperones.  Parents are encouraged NOT to make plans to 
attend overnight fieldwork until they receive notification that they will be chaperoning.  Parents 
wishing to chaperone will be notified of chaperone selection by classroom teachers via phone call.   
 
Expectations of parent chaperones during fieldwork include: 

● The attendance of younger siblings is not in the best interest class.  Their attendance on 
fieldwork is discouraged unless permission is given by the teacher and Executive Director for 
that specific trip.  

● Follow the same dress code as students and wear clothing that is appropriate for the weather 
and fieldwork destination 

● Ride the bus with the class or help in the transportation with a personal vehicle 
● Follow instructions of school personnel regarding schedules, behavior and academic 

expectations 
● Maintain continuous proximity and supervision of the assigned children 
● Avoid chatting with teachers and other parents during fieldwork activities 
● Use student management strategies and language consistent with the school’s approach 
● Inform teachers of student management issues that require intervention 
● Refrain from purchasing extra treats beyond what is being provided to the whole class 
● Provide a level of support to students as directed by the teachers 
● Refrain from using cell phones to make personal calls, text and gaming 

 
Each fieldwork has a carefully designed purpose and set of learning activities.  The school strives to 
prepare chaperones in advance so that they may be most effective in supporting student learning. 
 

Parent and Family Involvement 
 

Parents are an integral part of City View Crew culture and atmosphere.  We value all parent’s time 
and level of commitment to the school.  All parents are welcome to join a crew, help in the classroom, 



 

or on the playground upon compliance with CVCS background check policies.  Any time you would 
like to volunteer please contact the school and we can help put you in touch with the right crew.  
Fundraising in a crucial element to our budget and we need parental involvement and support 
throughout the year.  Please contact our fundraising chair if you would like to help out. Each family is 
highly encouraged to complete 10 hours of volunteer time over the course of the year. 
 

  
Middle School Expectations 

 
Fostering the social, emotional and academic development of middle schoolers is incredibly 
important. With such a small group of middle schoolers we want to partner with families to help build 
self awareness, self management skills, responsible decision making, positive peer relationships as 
well as a rigorous academic program.  
 
Opportunities unique to our middle school program: 
Crew time:  Crew time is a designated time each day for middle schoolers to connect and build peer 
relationships and staff.  The foundational focus is based on : “We are crew, not passengers,” which 
represents our commitment to inclusion and action in the service of self and others.  
Leadership opportunities:  As middle schoolers students are role models for our younger students 
in their actions and words.  Throughout the school year students can apply for leadership 
opportunities to support classrooms, art and PE.  
Electives:  Middle schoolers have a variety of student choice based electives for two hours each 
Friday.  Electives vary each quarter based on staffing availability and student interest.   
AVID:  Advancement Via Individual Determination is a program that helps students succeed and 
prepare for college.  Students will have weekly AVID lessons that focus on reading, writing, 
collaboration, critical thinking and more.  AVID helps us transition students for preparation for college 
and career pathways.  
Service:  Middle schoolers have the opportunity to give back to their community by completing 
service projects connected with their expedition or HoWLS.  Service is ongoing throughout the year. 
Adventure:  Taking risks where students can succeed and fail comfortable is challenging.  Middle 
schoolers have the opportunity to practice adventure as an extension of their expedition during 
overnights, field work opportunities and independently.   
Guidance Program:  Our school guidance counselor provides a comprehensive guidance program 
twice a month to help build developmentally appropriate skills sets unique to middle schoolers.  
 

Personal Electronic Devices 
 

Use of electronic devices excluding cellphones will be allowed in developmentally appropriate 
activities defined by the classroom teacher and the Executive Director at grades 6th – 8th.  The 
student may have these items at school in a backpack out of sight and turned off. Please note that 
City View is not responsible for the loss or damage of any devices brought with the student. If school 
personnel see or hear such a device being used in an inappropriate manner they may confiscate the 
item and the parents will be notified and allowed to retrieve the item from the teacher or Executive 
Director. Students may use the telephone in the front office to call a parent during the school day if 
needed. Parents can call the front office to contact a student.  Students sign a PED policy to ensure 
the responsible use of personal electronic devices.  If students are unable to follow the guidelines 
within the policy then privileges will be revoked. PED Student Form 
 
 
 

https://docs.wixstatic.com/ugd/8ef435_1d7100a83ccb4032ad9036b9e6864909.pdf


 

Bullying/Harassment 
The City View School Board  is committed to maintaining an educational environment that protects and 
promotes dignity, individual worth, and mutual respect for each individual and is free from harassment. Each 
student, employee, visitor or member of the City View community deserves the opportunity to participate or 
work in a safe, supportive atmosphere that promotes equal opportunities, free from all forms of discrimination 
and conduct that can be considered harassing, coercive or disruptive. It shall be a violation of this policy for 
any student, employee, visitor or City View community member to bully, haze or harass another individual 
through any means, including technology, while on any school premise or at any school sponsored activity, 
regardless of location. Violation of this policy may be subject to school disciplinary action even if the threat is 
not substantial, direct, or specific enough to constitute a violation of state or federal law. is part of our 
comprehensive guidance program students build an awareness and understanding of the differences between  
conflicts, rude, mean and bullying behavior.   

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Grading System Online 

 
Grades 6-8 have online access to their grades using ParentVue, the Synergy Grades Online Grading System. 
At the beginning of the year, new families will be given an activation code to access the online grading system. 
Middle School students are encouraged to keep track of their own grades. 
 

Textbooks & Reading Books 
 

Textbooks and workbooks are used in many classes here at CVCS. Please do not write on or in the textbooks 
for any reason; any writing is considered vandalism. Loss of any school material will result in student being 
responsible for replacement cost.  Students should have a reading book with them at all times (except PE) to 
read when they have completed class assignments; it should be appropriate for reading level and content. 

 
 
 



 

Homework 
 

Our design principle of “Responsibility for Learning” is reinforced by homework completion.  Students in grades 
6-8 can expect homework each night.  Homework completion is expected according to classroom guidelines.  
Homework will comprise of:   
• Individual assignments   
• Class work not completed   
• Thoughtful EL Education support   
• Project work 
• Elective Coursework 
Homework is an extension of the activities begun in school by the students under the guidance of their 
teachers and continued at home. As a general rule, you may expect homework to be assigned Monday 
through Thursday, unless there is an ongoing project. However, students should expect homework each night. 
Assignments vary during the week and some assignments will require more time than others. Students should 
be reminded that their time must be planned for completing long-term assignments. The result of 
procrastination on a long-term assignment is that students become frustrated and often stressed when faced 
with an immediate deadline for a significant project. It is imperative that students learn the concept of time 
management and parents can help students budget their time accordingly.  If a student in grades 6-8 is unable 
to do an assignment because he/she does not know how, please review the directions to make sure that they 
are understood and provide assistance with the directions as needed. If the student continues to have difficulty 
because he/she does not understand the concept, please attach a note to the assignment for the teacher. 
Although homework is intended to reinforce known skills, it also serves as a measure of how well the 
student understands the concept(s) previously taught. It may be that several students are having trouble with a 
new concept and more time must be allocated to teaching this concept in the classroom. If the student is 
consistently having a difficult time finishing homework assignments in the allocated time, then please notify 
your child’s teacher. Homework may need to be modified for certain students. Teachers are very willing to 
modify assignments if they are made aware of the problem. A simple note on your child’s homework paper is 
often sufficient. 
 

Make-up Assignments 
 

Students are expected to make up assignments when they are absent. They will be given one additional day 
for each number of school days that they missed. (If absent one day, student gets one extra day.) It is up to the 
parent to make arrangements for the student to complete missed assignments. Please notify the teacher that 
you need make-up assignments. Assignments will be ready to pick up at the office as soon as possible. With a 
one-day absence, students will get the work they missed when they return. Check teachers’ websites for this 
information also. f a student is suspended from school, they will not be given additional days to make up 
assignments. If a student is assigned a longer suspension and assignments are provided for them, they must 
be completed upon return; otherwise they will be considered late. This information will be made clear to the 
student upon being suspended.  Middle School Students: When you return to school, it is your 
responsibility to request missing assignments from your teachers. 
 

 
Cheating & Plagerism 

 
Plagiarism is to use and pass off the ideas or writings of another as one's own. Cheating includes copying 
another’s assignment or allowing someone else to copy your assignment. Plagiarism is considered a serious 
academic offense at CVCS. Similarly, in college, students can be expelled for plagiarism. We want to ensure 
this is clear and that students understand the importance of doing their own work. Decisions on next steps for 



 

the assignment will be made by the teacher and/or Executive Director. There can be severe consequences for 
both cheating and plagiarism. In addition, the student may be asked to explain what they did in a Restorative 
Justice Circle or in front of the school during Community Meeting. 
Checklist for Avoiding Plagiarism 
1. What type of source are you using: your own independent material, common knowledge, or someone else’s 
material? 
2. If you are quoting someone else’s material, is the quotation exact? Have you inserted quotation marks 
around quotations run into the text? 
3. If you are paraphrasing someone else’s material, have you used your own words and sentence structures? 
Does your paraphrase or summary employ quotation marks when you resort to the author’s exact language? 
Have you represented the author’s meaning without distortion? 
4. Is each of someone else’s material acknowledged in your text? Are all your source citations complete and 
accurate? 
5. Does your list of works cited include all of the sources you have drawn from in writing your paper? 
 
[Fowler, H. Ramsey and Aaron, Jane E., The Little Brown Handbook. New York: 
Harper Collins, 1992. p.578 # idea from City on a Hill Charter School] 
 

Search & Seizure 
 

A search shall be conducted when there is a reasonable suspicion involving a controlled substance, drug 
paraphernalia, weapons or other objects which are prohibited or which constitute a threat to the health, safety 
or welfare of the occupants of the school. CVCS reserves the right to bring dogs trained to search for drugs on 
campus. Backpacks, lockers and cars may be subject to search at any time there is reasonable suspicion.  
 
Students have the RIGHT: 
To be present, whenever reasonable, when his or her property or school property in use by such student is 
being searched. There may be occasions, however, when school officials believe it is in the best interest of the 
safety of the students or the general welfare of the school to conduct a search in a student’s absence. 
Students have the RESPONSIBILITY: 
To cooperate with school staff, including a school resource officer, during all searches. Not to bring on school 
premises, dangerous weapons (or look alikes), unlawful drugs or other prohibited substances or items, 
constituting a potential threat to the health or safety of any person; a student will not store contraband in a 
cubby, desk or locker. Each student will maintain his/her cubby, desk and locker in sanitary manner. 
 
 

 Complaint Procedures 
 

Incident/Complaint forms are available in the office. Parents/Guardians and Students are encouraged to 
complete forms as needed. The Executive Director is required to follow up on all Complaints filed. 
If a successful resolution is not reached with the Executive Director, persons may file a written complaint 
with the City View Board President, who will take action on the matter.  Board meetings are open to all 
members of the school community. Community members may address the Board during the public comment 
segment of the meeting. 
 
 
 
 

 



 

CVCS Charter School Community Understandings 
Role of Administrator/s: 
• To be a positive and passionate spokespersons for CVCS and stay true to the school’s vision and mission 
• Ensure an effective instructional program for all students; implement policies, rules, and regulations that 
facilitate a safe environment conducive to learning 
• To do our best in solving school-related problems and/or conflicts of students, staff, families, and community; 
• Ensure that the rights of students are protected 
• Encourage and facilitate family communications with the school; 
• Implement, evaluate, and revise, when needed, the discipline management plan; 
• Serve as appropriate role models for students; and comply with school policies, rules, regulations, and 
directive. 
Role of Crew Leaders (teachers): 
• To be positive and passionate spokespersons for CVCS and true to the school’s vision and mission; 
• Recognize and respect the rights of students; 
•Provide fair and equal opportunities for all students; 
• Maintain an orderly classroom; 
• Align curriculum planning, instruction, and assessment with standards deemed important by the state of 
Oregon and our school; 
• Follow through with discipline situations reasonably, fairly, patiently, and without provocation; 
• Communicate with families about their child’s progress and any significant changes in achievement and/or 
behavior;  

Parent Commitment 
 

Research indicates that parental involvement has a profound effect on student achievement and attitude. 
Parent/teacher/child partnerships are essential to CVCS’s continued success, and participation can take many 
forms. An interdependent relationship between family, community and school is essential in helping every child 
reach his full potential. Family participation is one of the most vital components of CVCS’s program. 
Given the great diversity existing among families, CVCS recognizes: 
1) Volunteering is a choice that is internally motivated. 
2) The best way to get families involved is to offer a wide variety of opportunities, which allow them to 
participate. 
 
We work to continuously improve achievements of staff and students alike. We value, above all else, the 
nurturing of human dignity and growth. We recognize that we are the primary keepers of our school’s vision 
and mission. 
• In all our actions, we demonstrate that we are continuous learners, sometimes vulnerable, yet skilled in and 
committed to critical self appraisal and improvement of individual and community performance. 
• We behave, and expect our community to behave with integrity in our relationships with one another, 
students, parents, and the greater community. 

 
 
 
 
 
 
 
 



 

POLICIES & INFORMATION 
 
*Please note policies may be updated throughout the school year.  
 

Student Conduct  
 
The Board expects a student’s conduct to contribute to a productive learning climate. Students shall comply 
with City View’s written rules, pursue the prescribed course of study, submit to the lawful authority of City View 
staff, and conduct themselves in an orderly manner at school during the school day or during school-
sponsored activities. This conduct applies to students in route to and from school and school-sponsored 
activities. 
 
Careful attention shall be given to procedures and methods whereby fairness and consistency in discipline 
shall be assured each student. The objectives of disciplining any student must be to help the student develop a 
positive attitude toward self-discipline, realize the responsibility of one’s actions, and maintain a productive 
learning climate. 
 
School personnel to correct behavioral problems shall use various disciplinary procedures. Examples include, 
but are not limited to, refocus forms, conferences, peace path, restorative justice and loss of privileges.  A 
refocus form is used anytime a student needs to stop and reflect on their behavior. It frequently includes the 
impact of the student’s behavior on other students or the class as a whole. Students are asked to notice what 
they are doing and how that is affecting others. Students are also asked to identify a more appropriate way to 
handle the situation and what HOWL they can use in the future.   
 
Additionally, students may be denied participation in extracurricular activities. Title, positions of responsibility, 
and/or privileges granted to students may also be revoked. In cases of serious infractions or repeated failure to 
comply with school rules, suspension or expulsion may be used. A referral to law enforcement may also be 
made. Parental assistance shall be requested when persistent violations of school rules occur. Students shall 
be liable for discipline, suspension, or expulsion for misconduct. 
 
It is the responsibility of the school to strongly promote academic honesty and integrity on the part of students. 
Cheating will not be tolerated.  
 
The school shall publish and distribute to students and parent’s rules outlining students conduct expectations 
and possible disciplinary actions. Refer to OAR 581-21-0050-0075. 

 
Discipline Philosophy   

 
The EL Education School model stresses the importance of a safe, cooperative school culture.  This 
culture supports students as they explore their creativity and curiosity, acquire academic skills, and 
begin participating responsibly in the community.  Crucial to this approach is that children believe 
their learning environment is physically and emotionally secure—and that they learn how to 
participate in making it that way.   
 
City View, therefore, works to promote the skills of successful social interaction—skills the students 
can use for the rest of their lives, on the playground, in the classroom, on learning expeditions, and—
perhaps—within the larger community.   Adults, too, will model conflict resolution behaviors.  
Moreover, the entire community must continue to discuss and live by the character values the City 
View staff and students wrote together. 
 
 
 



 

 
Controlled Substances (Drugs) Including Alcohol and Tobacco 

 
Use or Possession: 

Evidence of use and/or possession of alcoholic beverages or illegal/unauthorized drugs or 
narcotics, including marijuana and related paraphernalia, is prohibited in any form at City View. 
Substances purported to be illegal are also prohibited. This includes consumption prior to 
arrival at school or school-sponsored activities. 

 
Sale or Distribution: 

The sale or distribution of or conspiracy to sell or distribute alcoholic beverages or 
illegal/unauthorized drugs or narcotics, including marijuana and related paraphernalia, is prohibited in 
any form at City View.  Substances purported to be illegal are also prohibited. Please refer to Policy #       
 

Harassment 
 
Definitions of Harassment 
1. Sexual harassment constitutes discrimination and is illegal under federal, state, and local laws. For 
the purposes of this policy, sexual harassment is defined as unwelcome sexual advances, requests 
for sexual favors and other verbal or physical conduct of a sexual nature when, for example: (1) 
submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s 
education or employment; (2) submission to or rejection of such conduct by an individual is used as 
the basis for employment or educational decisions affecting such individual; or (3) such conduct has 
the purpose or effect of unreasonable interfering with an individual’s school work performance or 
creating an intimidating, hostile or offensive school or work environment. Sexual harassment may 
include a range of subtle and not so subtle behaviors and may involve individuals of the same or 
different gender. Depending on the circumstances, these behaviors may include, but are not limited 
to: unwanted sexual advances or requests for sexual favors; sexual jokes and innuendo; verbal 
abuse of a sexual nature; commentary about an individual’s body, sexual prowess or sexual 
deficiencies; leering, catcalls or touching; insulting or obscene comments or gestures; display or 
circulation of sexually suggestive objects or pictures (including through e-mail); and other physical, 
verbal or visual conduct of a sexual nature.  
 
2. Under this policy, harassment is verbal or physical conduct that denigrates or shows hostility or 
aversion toward an individual because of his/her race, color, religion, sex, national origin, age, 
disability, alien age or citizenship status, marital status, creed, or any other characteristic protected by 
law or that of his/her relatives, friends or associates, and that: (1) has the purpose or effect of creating 
an intimidating, hostile, or offensive work or school environment; (2) has the purpose or effect of 
unreasonably interfering with an individual’s school or work performance; or (3) otherwise adversely 
affects an individual’s education or employment opportunities. 
 
Harassing conduct includes, but is not limited to: epithets, slurs, or negative stereotyping; threatening, 
intimidating or hostile acts; denigrating jokes and display or circulation in the City View Charter 
School of written or graphic material that denigrates or shows hostility or aversion toward an 
individual or group (including through e-mail). 
 
Harassment of students, parents, staff or volunteers by any party will not be tolerated at any time. 
 
A student, parent, staff or volunteer who is subjected to, or knows of, harassment shall immediately 
notify a staff member or the Executive Director. The Executive Director is the designated investigator. 
The investigator may request that the person write a statement and turn over any evidence of the 
harassment. Information received during the investigation shall be kept confidential to the extent 



 

possible. However, the individual should be informed that the investigator is required to investigate.  
All final decisions can be appealed to the board. 
 
The Executive Director and/or the Board of Directors may institute a harassment investigation in the 
absence of a written complaint. 
 

Threats of Violence 
 
City View is committed to promoting healthy relationships and a safe learning environment. To this 
end, student threats of harm to self or others, threatening behavior or acts of violence, including 
threats to severely damage school property will not be tolerated. 
 
Students are responsible and expected to inform a staff member of any information or knowledge 
relevant to a threat of violence. Parents and others are encouraged to report such information to the 
administrator. Staff will immediately notify the Executive Director of any threat, threatening behavior 
or act of violence he/she has knowledge of, has witnessed or received. All reports will be promptly 
investigated. 
 
Students found in violation will be subject to discipline up to and including expulsion. A referral to law 
enforcement shall be made for any infraction involving a students bringing, possessing, concealing or 
using a dangerous weapon, deadly weapon, firearm or destructive device as prohibited by state and 
federal law. 
 

Behavior Offenses 
 

Infractions listed below are grouped into two categories according to the seriousness of the offense; 
with GROUP A the most serious. These infractions and penalties apply to all students while on school 
premises or at school-sponsored activities (administratively approved and school supervised). These 
include acts, which might occur on the school campus or other City View property during non-school 
hours or on the weekend. All types of infractions may not be included and modifications will be made, 
if necessary, at the discretion of the Executive Director with the approval of the City View Board of 
Directors.  Law enforcement authorities will be contacted when appropriate. 
 
GROUP A 

1. Unprovoked assault 
2. Fighting 
3. Open acts of defiance or disrespect toward teachers or other school staff 
4. Unlawful interference with school authorities; interference with administrators or teachers 

by force, violence, or any coercion 
5. Refusal to participate in an investigation 
6. Profane, obscene, or abusive language, or actions toward teachers or other school staff 
7. Theft of school or personal property, unauthorized entry, including another individual’s 

locker 
8. Malicious destruction of or damage to school or personal property 
9. Trespassing (unauthorized presence or refusal to leave when ordered to do so by school 

officials or by other authorized personnel) 
10. Setting of fires, setting off false alarms, making false reports to emergency services 

personnel, bomb threats, use or possession of explosive devices including smoke bombs 
or firecrackers 

11. Possession or use of all types of firearms or other potentially dangerous instruments or 
weapons. This includes pocket knives 

12. Possession or use of all types of irritating or poisonous gases; i.e. mace and pepper mace 



 

13. Extortion, blackmail, or unlawful coercion: obtaining money, property, or actions against a 
person’s will by threat, violence, or intimidation 

14. Drug and alcohol offenses see “Controlled Substances” 
15. Intimidation, racial slurs, or threat of harm to others 
16. Hazing, menacing, intimidation, indecent exposure, or any act that injures, degrades, or 

disgraces another person 
17. Harassment: behavior that causes the victim or victims to feel pestered, tormented, or 

persecuted. Harassment includes verbal as well as physical misconduct, particularly when 
the action is based on race, sex, national origin, religion, age, disability, or sexual 
orientation. Sexual harassment is defined as any deliberate, uninvited, unwanted, and 
unwelcome sexual advances; requests for sexual favors, and/or other verbal, visual, written 
or physical conduct of a sexual nature directed at a person because of his or her sex 

18. Retaliation:  Under Title VI of the Civil Rights Act of 1964, Retaliation against an individual 
because the individual has filed a harassment complaint, testified, assisted, or participated 
in a harassment investigation, proceeding, or hearing is prohibited 

19. Threatening, planning to commit violence, or inciting other students to act with physical 
violence upon any other person, or the school in general 

20. Failure to report to authorities weapons or dangerous conduct 
21. Serious violation of computer user network agreement 

 
PENALTY FOR GROUP A OFFENSES: 
Group A offenses may result in immediate suspension for up to ten (10) school days with possible 
recommendation for expulsion. City View may require students who commit Group A offenses to 
participate in a safety assessment and may refer them to the police for possible legal action. 
 
GROUP B 

1. Refusal to identify oneself to school staff when on school grounds or at school-sponsored 
activities 

2. Leaving school premises without permission 
3. Being in an off-limits area 
4. Disturbance or disruption of the school environment, including but not limited to: classrooms, 

lunch room, halls, the school grounds, and facilities and/or school activities; use of disruptive 
devices such as water balloons, squirt guns, noisemakers, or laser pointers 

5. Any display or signal for the purpose of identifying youth gang membership or youth gang 
support 

6. Soliciting others for membership in any gangs 
7. Profane or obscene language, gestures, or possession of obscene or pornographic materials 
8. Improper display of affection 
9. Unauthorized use and/or possession of school documents, the defacing or forging in part or in 

whole of any document used in official school business (including parental notes) 
10. Tobacco offenses 
11. Possession of incendiary devices including lighters and matches 
12. Gambling 

 
PENALTY FOR GROUP B OFFENSES: 
Group B offenses may result in in-school discipline, detention, campus improvement, or suspension 
from school. Continued or repeated violations may result in more serious disciplinary action including 
expulsion. 
 
 
 
 



 

Suspension 
 
Suspension is a temporary withholding of the privilege of attending school and school activities and 
the right to be on school premises for a specified period, up to ten (10) school days. However, in 
special circumstances suspensions may be continued until some specified ending action occurs, such 
as physical or mental examination or court action. Suspension may be imposed in serious cases of 
rule violations, as outlined in policy and the students handbook, or in cases where other means of 
correction have failed, or when keeping the students in school would be detrimental to the general 
welfare of the school and its students. Consideration shall be given to the effects of a suspension on 
all concerned, including other students, parents, teachers, and the students involved. The Executive 
Director or Board of Directors officials may order suspension. 
  
SUSPENSION PROCEDURES 

1. Before being suspended, the students shall be told what specific rules have allegedly been 
violated, informed as to the evidence of the violation, and allowed to present evidence in 
support of his or her position. 

2. If the student is placed under suspension, the student shall be informed of the reasons for the 
action, the period of the suspension, and any other conditions for reinstatement. 

3. Parents/guardians shall be notified of the suspension, reasons for the action, and given the 
opportunity to meet with the Executive Director to discuss the suspension. 

4. If the matter remains unresolved, the students or parents may appeal the decision to the 
Executive Director or Board of Directors. The City View Board of Directors has final review 
authority. 

5. Alternative procedures for students who qualify under provisions of IDEA, Section 504 of the 
Rehabilitation Act of 1973 and the Americans with Disabilities Act will be followed as 
prescribed in those laws. 
Please refer to Policy # 103 

  
Expulsion 

 
Expulsion denies the students the privilege of attending school, school-sponsored activities, and the 
right to be on school premises for the duration of the expulsion. Expulsion may be recommended in 
response to a particularly serious incident or when it appears that the students is unable to benefit 
from the educational program or adapt his or her behavior to the extent that it does not interfere with 
the rights of others in the school (OAR 581-21-070). Expulsion may extend for a period not to exceed 
one calendar year. 
 
Students bringing a dangerous weapon to school, or possessing dangerous weapons at school with 
the intent to injure, threaten, or harass shall be expelled for not less than one year. On a case-by-
case basis, the superintendent may modify this expulsion requirement. 
 
Expulsion shall not be ordered except upon waiver of a hearing or decision of the Executive Director, 
which may be appealed to the Board.  Please refer to Policy #103 
 
EXPULSION PROCEDURES 

1. When alleged misconduct is considered serious enough that expulsion may be warranted, 
students will be suspended pending an expulsion procedure, and suspension procedures 
followed. 

2. Parents/guardians will be notified of the recommendation to expel and a building-level 
conference scheduled. As part of the conference the Executive Director shall provide a written 
statement which: 

a. Specifies the alleged misconduct. 



 

b. Identifies the specific statutes, administrative regulations, City View policy, and students 
handbook provisions, which were violated 

c. Contains a statement that the Executive Director is recommending expulsion 
d. Notifies parents of their right to a hearing and the waiver procedure 
e. Suggests alternative program of instruction 
f. Identifies special rights and procedures unique to handicapped students 
g. Explains any additional expectations during the period of the expulsion 
h. Explains the status of the student’s suspension pending resolution of the expulsion 

proceedings 
3. The right to a hearing will be deemed waived if the parents sign a waiver. If such a hearing is 

requested, or neither waived nor requested within one (1) workday after meeting with the 
principal, the principal will notify the superintendent. Should the parent/guardian not appear at 
the conference, the waiver form will be sent to them by registered mail. 

4. The Executive Director shall send a notice by both certified and regular mail to the 
parent/guardian, which states: 

a. The specific charges and conduct constituting the alleged violation 
b. The principal’s recommendation for expulsion 
c. The time, date, and location of the hearing 
d. Their right to representation 

5. Notice shall be provided at least five (5) calendar days prior to the hearing. The hearing may 
be held prior to the expiration of the five days by mutual consent. 

6. Alternative procedures for students who qualify under provisions of IDEA, Section 504 of the 
Rehabilitation Act of 1973, and the Americans with Disabilities Act will be followed as 
prescribed in those laws. 

 
Corporal Punishment 

 
The use of corporal punishment in any form is strictly prohibited at City View Charter School. No 
students will be subject to the infliction of corporal punishment. 
 
Corporal punishment is defined as the willful infliction of, or willfully causing the infliction of, physical 
pain. 
 
No teacher, administrator, other school personnel or school volunteer will subject a students to 
corporal punishment or condone the use of corporal punishment by any person under his/her 
supervision or control. Permission to administer corporal punishment will not be sought or accepted 
from any parent/guardian, person in parental relationship or school official. A staff member is 
authorized to employ physical force when, in his/her professional judgment, the physical force is 
necessary to prevent a student from harming self, others or doing harm to school property. Physical 
force shall not be used to discipline or punish a student. The Executive Director shall inform all staff 
members and volunteers of this policy.    
 



 

LEGAL INFORMATION 
 

Child Abuse 
 

According to Oregon state law, any public or private official who has reasonable cause or reasonable 
suspicion to believe that any child has suffered abuse or neglect as defined in state law, or that any 
adult has abused a child, will immediately notify Oregon Department of Human Services (DHS) or the 
local law enforcement agency. The employee will also immediately inform the Executive Director. 
 
Child abuse by City View employees will not be tolerated. As City View employees are subject to this 
policy, if a City View employee is a suspected abuser, reporting requirements remain the same. 
 
The Executive Director will implement such regulations as are necessary to accomplish the intent of 
this policy and to comply with state law. 
 
City View staff will receive training each school year in the prevention and identification of child abuse 
and on the obligations of school employees under ORS 419B.005 and as directed by Board policy to 
report suspected child abuse. In addition, an annual training for parents and legal guardians of 
students will be provided on the prevention, identification of child abuse and the obligation of school 
employees to report suspected child abuse. 
 

Students Records 
 
It is the policy of City View to keep education records for students to conform to state and federal 
laws and regulations.  Records will be released if a students transfers schools with a written request 
from the parent, guardian, or subsequent school. 
 
Right to Review Students Records: 
In accordance with state law, a student's parent/guardian has the right to: 

▪ Inspect and review the student’s education records. 
▪ Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading or otherwise in violation of the student’s privacy or other rights. 
▪ Consent to disclosures of personally-identifiable information contained in the student’s 

education records, except to the extent that the applicable state or federal law 
authorizes disclosure without consent. 

 
Access to Records: 
Both parents/guardians have full opportunity to inspect and review records unless, in the event of 
divorce, the custodial parent/guardian provides the Executive Director with a certified copy of the 
most recent court order denying access to school records by the non-custodial parent. 
 
Correction of Students Records: 
A parent may seek to correct parts of the student’s records which he or she believes to be inaccurate, 
misleading, or otherwise in violation of the privacy or other rights of the students by contacting the 
Executive Director in writing. If the Executive Director does not concur with the parent, the parent may 
request a hearing to present evidence that the record should be changed. 
 
Transfer of Students Records: 



 

City View forwards education records within 10 days of receiving a request according to Oregon law 
(OAR 581-21-250). The parent/guardian of a student may review the records and request the 
correction of records before they are transferred. 
 

Nondiscrimination 
 
City View strives to provide equal educational opportunities to all students and to eliminate those 
conditions which may cause discrimination. A student, parent or guardian who believes that he or she 
is the recipient of discrimination may report the incident to the staff member on duty at the time or to 
the student’s teacher or the executive director. The teacher or executive director will take appropriate 
action, which may include following the rules for discipline outlined in the Student Conduct & 
Discipline. 
 
A student and his or her parent are encouraged to attempt to resolve concerns informally. However, if 
they are unable to or believe the student is the recipient of discrimination from a staff member or a 
volunteer they are encouraged to contact the Executive Director or the Board of Directors. 
 
Confidentiality will be maintained and no reprisals or retaliation will be allowed to occur because of 
the good faith reporting of charges of harassment. 
 
USDA Nondiscrimination Statement  

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights 
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions 
participating in or administering USDA programs are prohibited from discriminating based on race, 
color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any 
program or activity conducted or funded by USDA.   
 
Persons with disabilities who require alternative means of communication for program information 
(e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency 
(State or local) where they applied for benefits.  Individuals who are deaf, hard of hearing or have 
speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.  
Additionally, program information may be made available in languages other than English. 
 
To file a program complaint of discrimination, complete the USDA Program Discrimination 
Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, 
and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the 
information requested in the form. To request a copy of the complaint form, call (866) 632-9992. 
Submit your completed form or letter to USDA by:  

 
(1) mail:  U.S. Department of Agriculture  

Office of the Assistant Secretary for Civil Rights  
1400 Independence Avenue, SW  
Washington, D.C. 20250-9410;  
 

(2)  fax:  (202) 690-7442; or 
 

(3)  email:  program.intake@usda.gov. 
 
City View is an equal opportunity provider. 
 
 

http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html


 

 
Social Security Number Disclosure 

 
Providing a student’s social security number (SSN) to City View is voluntary. If you provide it, City 
View will use it for record-keeping, research and reporting purposes only. City View will not use the 
SSN to make any decision directly affecting the individual student, parent or any other person. The 
SSN will not be given to the general public. If a parent/guardian chooses to not provide the SSN the 
students will not be denied any rights as a student. By providing the SSN the parent/guardian 
consents to use the SSN in the manner described. 
 
OAR 581-021-0225 authorizes schools to ask students to provide the SSN. The SSN will also be 
provided to the Oregon Department of Education (ODE). ODE gathers information about students 
and programs to meet state and federal statistical reporting requirements. It helps school districts and 
the state research, plan and develop educational programs. 
 
City View and ODE may also match the SSN with records from other agencies as follows: 

▪ ODE uses information gathered from the Oregon Employment Division to learn about 
education, training and job market trends. The information is also used for planning, 
research and program improvements. 

▪ State and private universities, colleges, community colleges and vocational schools use the 
information to find out how many students go on with their education and their level of 
success. 

▪ Other agencies use the information to help state and local agencies plan educational and 
training services to help Oregon citizens get the best jobs available. 

▪ A student’s SSN will be used only for statistical purposes as listed above. State and federal 
law protects the privacy of student records. 

 
Court Ordered Restrictions on Student Contact 

 
If there are court ordered restrictions on student contact with a non-custodial parent, custodial parents 
are responsible for providing the front office with copies of the current court documents. 
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