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Admission Policy 
 
Purpose 
 To set the guidelines for age requirements for admission to City View Charter School 
 
Policy 
The admission policy for City View Charter School will be set by the child’s age on Sept 1st of the school 
year: 
1st grade: 6 
2nd grade: 7 
3rd grade: 8 
4th grade: 9 
5th grade: 10 
6th grade: 11 
7th grade: 12 
8th grade: 13 
 
 
However, in treating each child as talented and gifted, City View understands that each child excels at a 
different pace.    Exceptions to these age guidelines will be taken on a case-by-case basis.  
 
Procedure: 
If the student is a sibling of a child already enrolled: 

● The family must notify the school of their intentions during the enrollment period for current 
students and their siblings 

● The family must meet with the teacher prior to the end of the first round of open enrollment. 
● The teacher must notify the Enrollment Crew of their decision prior to the end of the first round of 

open enrollment. 
 
If the student is new to City View Charter School: 

● The family must submit a Letter of Interest and notify the school that they are requesting early 
admittance for their child 

● If the family is granted an open position for the upcoming school year they will, at that time, request 
a meeting with the teacher to determine if the early placement of their child will be granted.  If early 
admittance is denied their position will be given to the first available family on the waiting list 14 
days after the letter of denial has been sent.  If no family is on the wait list their position will be held 
open to the next round of enrollment. 

● If the family is placed on a waiting list during open enrollment it is at the family’s discretion if they 
would like to have the meeting with the teacher prior to receiving an open position in the classroom. 
This would help determine if their child would in fact be able to enroll if they do receive an open 
position. 

 
  It will be up to the teacher’s discretion to allow early admittance.  The teacher may ask for any information 
about the child’s previous schooling the help make an informed decision.   If a student is denied early 
admittance they will be notified, in writing, as to the reason the early admittance could not be granted within 
10 business days of the meeting 
 
Appeal: 
If the family is dissatisfied with the results they can, within 10 business days of receiving the letter, request 
testing for their child   The testing will be set up with Hillsboro School District with the fees paid by the family.  
The results of the test will be the final decision. 
 
Policy #: 100 
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Date revised:  
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Student Dress Code 
Purpose 
The purpose of this policy is to set guidelines for student dress and grooming 
 
Policy 
Responsibility for dress and grooming rests primarily with students and their parents. 
However, City View has designed the following guidelines that stills allow personal expression as 
well as maintain safety and minimizes classroom disruption. 

1. Shoes must be worn at all times.  Flip Flops are not acceptable 
2. Adequate coverage of the body is required.  Halter-tops, tank tops, muscle shirts, midriff 

or otherwise revealing tops, exposed underwear (including boxer shorts) or short skirts 
are inappropriate.   

3. Clothing decorated or marked with illustrations, words, or phrases that have sexual  
      innuendoes, are vulgar, obscene, or promote behavior violating school conduct  
      standards are not permitted. Gang-related symbols, colors, or insignias are not   
      allowed. Clothing decorated or marked with illustrations, words, or phrases that are  
      disruptive or potentially disruptive, and/or that promote superiority of one group over  
      another is not permitted. 
4. Shorts are allowed as school attire provided that they are loose fitting.  Shorts and skirts 

can be no more then 6 inches above the knee. 
5. Hats are not to be worn in any school building unless the teacher grants permission. 
6. Clothing that could be harmful to self or others is not acceptable (e.g. studded colors or 

chains). 
Initial referrals by teachers in connections with these guidelines will be referred to the 
administrator.  In cases of obvious inappropriateness the student’s parents will be contacted.  
When dress or grooming clearly disrupts learning or presents a health or safety hazard the 
student will be required to change attire before returning to class. 
 
 
_ 
Policy #: 102 
Date adopted: 11.16.2004 
Date revised:  
Date revised:  
Date revised:  
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  Discipline Action Plan 
 
Discipline philosophy 
 

A school must be a safe environment.  Students cannot concentrate on learning if they are threatened in any way.  But 
safety can only exist if the whole school community—crew leaders, administrators, students, and parents—work to create a 
peaceful environment.   Conflicts will always arise, but how community members choose to deal with them determines the 
culture of our school.   

 
The ELOB model stresses the importance of a safe, cooperative school culture.  This culture supports student as they 

explore their creativity and curiosity, acquire academic skills, and begin participating responsibly in the community.  Crucial to 
this approach is that children believe their learning environment is physically and emotionally secure—and that they learn how 
to participate in making it that way.   

 
City View, therefore, works to promote the skills of successful social interaction—skills the students can use for the rest of 

their lives, on the playground, in the classroom, on learning expeditions, and—perhaps—within the larger community.   Adults, 
too, will model conflict resolution behaviors.  Moreover, the entire community must continue to discuss and live by the 
character values the City View staff and students wrote together at the start of the school year. 
 
As part of its schoolwide effort to promote these character values, City View Charter School staff and community will engage 
regularly in activities to promote community building and to revisit the character values of the school.   
 

Our Character Values 
 
Synthesized from the thinking of all three crews at City View Charter School  
 

Courage is… 
■ Being brave 
■ Doing something you have never done before 
■ Doing something that is hard for you 
■ Admitting your fears and facing them 
■ Taking a risk and meeting a challenge 

Responsibility is… 
■ Knowing your job and doing it 
■ Taking care of something that needs to be done 
■ Being accountable for your actions 

Discipline is…  
■ Staying focused on your goal 
■ Having Stamina 
■ Having control over your actions 
■ Working hard to reach a goal or finish a task 

Empathy is… 
■ Trying to understand how someone else is feeling 
■ Staying true to what you think is right 
■ Being true to yourself 
■ Doing what you say you will do 

Peace is… 
■ The outcome of showing all of the character values 
■ Working out disagreements together 
■ A place where you like to go to think and be with just yourself 
■ Having happiness in your heart 
■ A calm feeling inside of you 
■ Being still and quiet 

 
As an Expeditionary Learning Outward Bound School, the City View Charter School community strives to live by the following 
Expeditionary Learning core practice benchmarks for fostering a safe, respectful, and orderly community. We see this as part 
of our evolving discipline plan. 
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Core Practice Benchmarks 
For Fostering a Safe, Respectful, and Orderly Community 

 
A. Clear Schoolwide Expectations 
 

1. Schoolwide expectations for student character and conduct are founded in courtesy, respect for others, and 
a commitment to learning.   

2. These expectations are embodied in a formal, written statement or code of conduct. 
3. The school establishes policies and procedures that support the code of conduct. 
4. All students have the opportunity to share leadership roles in school responsibilities. 
5. The code of conduct is evident in the lunchroom, in the halls, during recess, before and after school, and 

when student represent the school in the community. 
 

B.  Teaching the Code of Conduct and the Character Traits 
 

1. A common language communicates the school’s follow-through and commitment to the code of conduct and 
the character traits. 

2. Staff explicitly teaches students the code of conduct and the character traits. 
3. Student behavior is addressed with an emphasis on education rather than punishment. 
4. Consequences for misbehavior are logical and consistent. 
5. Classroom norms reflect and reinforce the school’s code of conduct and the character traits. 
6. Crew leaders include students when establishing classroom norms. 
7. Crew leaders set up and maintain systems that support productive and orderly classrooms. 
8. Crew leaders foster independent behavior management skills 
 

C. Welcoming the Community 
 

1. Students actively welcome visitors to the school, using established practices and norms. 
2. All students are trained to be ambassadors for the school within and outside of the building. 
3. School leaders, crew leaders, and students have traditions for recognizing the contributions of outside 

experts and volunteers. 
4. Students share their work with visitors. 

 
 
 
 
 
 
 
 
 
 
 
 
 

NOTE:  A critical component of the ELOB model is that students take responsibility for themselves and their education and 
that their crew leaders give them the tools to be successful in both pursuits.  It is possible to learn to promote peace—within 
oneself and one’s community.  This method below is one way to make this happen. City View staff currently invites students to 
solve problems among themselves during the school day using the following mediation plan. 
 

 
 

VOMP 
 
This is a simple tool that the faculty can use which allows parties in conflict to state their position, take responsibility for their 
behavior, and make a plan.  It’s called VOMP, and here’s how it goes… 
 
Vent: 

■ Each party takes a turn articulating the issue that is bothering them.  Each person does this by using I statements: 
Example:  “When you…I feel…” 

■ Person A vents while person B listens, and vice versa. 
■ Try to be as honest as possible, say what is bothering you, and don’t be afraid to let the other person know if he or Page4



she has made you angry. 
 
Ownership: 

■ Each party restates the issue, acknowledging their participation 
■ Try to recognize your role in creating the situation. 

 
Moccasins: 

■ Each person takes a turn restating the situation from the other person’s perspective. 
■ Mirror back what the other person is trying to express. 

 
Plan: 

■ It is time to make a plan to avoid a reoccurrence of the issue. 
■ Both people must agree upon this plan.  If the plan is not something that both people are invested in, the problem 

may present itself again. 
■ A time should also be set to revisit the plan and make sure it is going well for both parties. 

 
This is just an informal protocol that you are free to use if confronting another person seems scary for one reason or another. 
Good luck and don’t forget to follow up on your plan! 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
To promote consistency in how we as a community solve problems, all adults in the City View community can participate in 
peer mediation training.  This will be particularly helpful to adults who supervise the students during recess and lunch.  For 
students who, for one reason or another, choose not to use Vomp with a peer, this mediation process works well, with the 
adult acting in the role of a peer mediator. 
 
Below you will find the peer mediation process: 
 
 

 
The Peer Mediation Process Steps for Problem Solving 

 
1. Introduce yourselves: “Hi, my name is and this is… 

 We are peer mediators.” 
 
2. Ask:  “Do you want to solve the problem with us?” 

 
3. Go to a place to solve the problem. 

 
4. Explain:  “First you need to agree to 4 rules:  
 

Agree to: Solve the problem  
No name-calling  
Do not interrupt  
Tell the truth 

 
Do you agree?” 

 
5. One peer mediator asks person #1: “What happened?  How do you feel?”  Peer mediator uses active listening Page5



and then paraphrases what person #1 said. 
 
6. The other peer mediator asks person #2:  “What happened?  How do you feel?”  Peer mediator uses active 

listening and paraphrases what person #2 said. 
 

7. Ask person #1:  “Do you have a solution?” 
 

8. If person #1 has a solution, ask person #2: “Do you agree with that solution?  If the answer is “No,” ask, “Do 
you have another solution?” 

 
9. Ask person #1 again:  “Do you agree with that solution?” 

 
10. Continue to ask until both people have a solution that they agree with. 

 
11. Congratulate them both. 
12. Fill out a form. (optional) 
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NOTE:  City View Charter School staff uses this Affirmative Action Plan form to document and keep track of 
behavior incidents.  From these records, staff can then best decide on consequences for behavior, strategies for 
working with students to improve behavior, and plans for dealing with schoolwide behavior issues. 
 

AFFIRMATIVE ACTION PLAN 
City View Charter School 

 
Name of Student_________________________ Date_________ 
Grade______ Teacher_____________  
Staff Involved (initials) _____/_____ 
 
Which Occurrence ?  ____1st    _____2nd    ____ 3rd  

 
Other Student(s) Involved: ________________________________ 
___________________________________________________ 
 
Location of incident (circle one)   Classroom     Playground     Other 
 
Type of incident (circle one): Behavior (circle type of behavior)  
 
 hitting/fighting           sexual abuse                  threat   (  verbal         physical  ) 
 
   Profanity               inappropriate choice                  disruptive in classroom  
 
                Injury  Other:___________________________ 
 
State the nature of the incident and action taken by adult:  
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

_________________________________________________________ 

 
NEXT STEPS:        CIRCLE ONE OR MORE 
          Refocus Sheet            Peer Mediation        VOMP     P/T phone call or email 
                                                                  
T/S Conference    P/T/S Conference      Crew Meeting     Suspension    Expulsion  
 
Explain:_______________________________________________________________________
______________________________________________________________________________
_________________________________________________________________________ 
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Administrator______________________________________ 
Teacher(s) _________________________________________ 
Student ____________________________________________ 
 
 
Student’s interpretation of the incident: 
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

___________________ 

A picture depicted by the student (if applicable): 
 

City View 01/05 
Copies: 
Student File ____ 
Director File ____ 
Teacher File ____ 
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Note:  When appropriate, City View Charter School will follow the HSD Student Conduct & Discipline 
Procedures.  These procedures are as follows: 
 

HILLSBORO SCHOOL DISTRICT 
STUDENT CONDUCT & DISCIPLINE 

 
The Board expects student conduct to contribute to a productive learning climate. Students shall comply with the 
District’s written rules, pursue the prescribed course of study, submit to the lawful authority of District staff, and 
conduct themselves in an orderly manner at school during the school day or during school-sponsored activities. 
This conduct applies to students en route to and from school and school sponsored activities. 
  
Careful attention shall be given to procedures and methods whereby fairness and consistency in discipline shall be 
assured each student. The objectives of disciplining any student must be to help the student develop a positive 
attitude toward self discipline, realize the responsibility of one’s actions, and maintain a productive learning 
climate. 
  
Various disciplinary procedures shall be used by school personnel to correct behavioral problems. Examples 
include, but are not limited to, reprimands, conferences, detention, fines, and loss of privileges, including bus 
riding. Additionally, students may be denied participation in extracurricular activities. Title, positions of 
responsibility, and/or privileges granted to students may also be revoked (e.g., commencement ceremonies, 
student body, class, or club office positions). In cases of serious infractions or repeated failure to comply with 
school rules, suspension or expulsion may be used. A referral to law enforcement may also be made. Parental 
assistance shall be requested when persistent violations of school rules occur. Students shall be liable for 
discipline, suspension, or expulsion for misconduct as outlined in the Standards of Student Conduct. 
  
The District shall publish and distribute to students and parents rules outlining student conduct expectations and 
possible disciplinary actions. In addition, each school will publish a student/parent handbook detailing additional 
rules and procedures specific to that level. 
Refer to OAR 581-21-0050-0075 
  
DISCIPLINE 
Infractions listed below are grouped into two categories according to the seriousness of the offense, with GROUP 
A the most serious. These infractions and penalties apply to all students while on school premises or at school-
sponsored activities (administratively approved and school supervised). These include acts which might occur on 
District campuses other than the student’s home school or other District property during non-school hours or on 
the weekend. All types of infractions may not be 
included and modifications will be made, if necessary, at the discretion of the building principal with the approval 
of the District superintendent. Law enforcement authorities will be contacted when appropriate. 
  
GROUP A 
1. Unprovoked assault. 
2. Fighting. 
3. Open acts of defiance or disrespect toward crew leaders or other school staff. 
4. Unlawful interference with school authorities; interference with administrators or crew leaders by force, 
violence, or any coercion. 
5. Refusal to participate in an investigation. 
6. Profane, obscene, or abusive language, or actions toward crew leaders or other school staff. 
7. Theft of school or personal property, unauthorized entry, including another individual’s locker. 
8. Malicious destruction of or damage to District, school, or personal property. 
9. Trespass (unauthorized presence or refusal to leave when ordered to do so by school officials or by other 
authorized personnel). 
10. Setting of fires, setting off false alarms, making false reports to emergency services personnel, bomb threats, 
use or possession of explosive devices including smoke bombs or firecrackers. 
11. Weapon offenses see “Weapons” section. Possession or use of all types of firearms or other potentially 
dangerous instruments or weapons. 
12. Possession or use of all types of irritating or  poisonous gases; i.e. mace and pepper mace. See “Weapons” Page9



offenses section. 
13. Extortion, blackmail, or unlawful coercion: obtaining money, property, or actions against a person’s will by 
threat, violence, or intimidation. 
14. Drug and alcohol offenses, see “Controlled Substances.” 
15. Intimidation, racial slurs, or threat of harm to others. 
16. Hazing, menacing, intimidation, indecent exposure, or any act that injures, degrades, or disgraces another 
person. 
17. Harassment: behavior which causes the victim or victims to feel pestered, tormented, or persecuted. 
Harassment includes verbal as well as physical misconduct, particularly when the action is based on race, sex, 
national origin, religion, age, disability, or sexual orientation. Sexual harassment is defined as any deliberate, 
uninvited, unwanted, and unwelcome sexual advances, requests for sexual favors, and/or other verbal, visual, 
written or physical conduct of a sexual nature directed at a person because of his 
or her sex. 
18. Under Title VI of the Civil Rights Act of 1964, 
retaliation against an individual because the individual has filed a harassment complaint, 
testified, assisted, or participated in a harassment investigation, proceeding, or hearing is 
prohibited. 
19. Threatening, planning to commit violence, or inciting other students to act with physical violence upon any 
other person, or the school in general. 
20. Failure to report to authorities weapons or dangerous conduct. 
21. Serious violation of computer user network agreement. 
  
PENALTY FOR GROUP A OFFENSES 
Immediate suspension for up to ten (10) school days with possible recommendation for expulsion.  Schools may 
require students who commit Group A offenses to participate in a safety assessment and may refer them to the 
police for possible legal action. 
  
GROUP B 
1. Refusal to identify oneself to school staff when on school grounds or at school-sponsored activities. 
2. Leaving school premises without permission. 
3. Being in an off-limits area. 
4. Disturbance or disruption of the school environment, including but not limited to: classrooms, cafeteria, halls, 
the school grounds, and facilities and/or school activities; use of disruptive devices such as water balloons, squirt 
guns, noisemakers, or laser pointers. 
5. Any display or signal for the purpose of identifying youth gang membership or youth 
gang support. 
6. Soliciting others for membership in any gangs. (See also “Secret Societies/Gangs” Section.) 
7. Failure to obey bus regulations. 
8. Profane or obscene language, gestures, or possession of obscene or pornographic materials. 
9. Failure to obey campus parking and motor vehicles regulations. 
10. Gambling. 
11. Improper display of affection. 
12. Unauthorized use and/or possession of school documents, the defacing or forging in part or in whole of any 
document used in official school business (including parental notes). 
13. Tobacco offenses see “Tobacco.” 
14. Cheating. 
15. Possession of incendiary devices including lighters and matches. 
  
PENALTY FOR GROUP B OFFENSES 
In-school discipline, detention, school/community service, campus improvement, or suspension from school. 
Continued or repeated violations of Group B Standards of Conduct may result in more serious disciplinary action 
including expulsion. 
  
SUSPENSION 
Suspension is a temporary withholding of the privilege of attending school and school activities and the right to 
be on school premises for a specified period, up to ten (10) school days. However, in special circumstances and 
with the approval of the superintendent, suspensions may be continued until some specified ending action occurs, 
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such as physical or mental examination or court action. Suspension may be imposed in serious cases of rule 
violations, as outlined in policy and the student handbook, or in cases where other means of correction have 
failed, or when keeping the student in school would be detrimental to the general welfare of the school and its 
students. Consideration shall be given to the effects of a suspension on all concerned, including other students, 
parents, crew leaders, and the student involved. Suspension may be ordered by the school principal or other 
administrative officials. 
  
SUSPENSION PROCEDURES 
1. Before being suspended, the student shall be told what specific rules have allegedly been violated, informed as 
to the evidence of the violation, and allowed to present evidence in support of his or her position. 
2. If the student is placed under suspension, the student shall be informed of the reasons for the action, the period 
of the suspension, and any other conditions for reinstatement. 
3. Parents/guardians shall be notified of the suspension, reasons for the action, and given the opportunity to meet 
with the administration to discuss the suspension. 
4. If the matter remains unresolved, the student or parents may appeal the decision to the building principal. The 
District Board has delegated final review authority under OAR 581-21-065 to the superintendent or designee. 
5. Alternative procedures for students who qualify under provisions of IDEA, Section 504 of the Rehabilitation 
Act of 1973 and the Americans with Disabilities Act will be followed as prescribed in those laws. 
  
EXPULSION 
Expulsion denies the student the privilege of attending school, school-sponsored activities, and the right to be on 
school premises for the duration of the expulsion. Expulsion may be recommended in response to a particularly 
serious incident or when it appears that the student is unable to benefit from the educational program or adapt his 
or her behavior to the extent that it does not interfere with the rights of others in the school (OAR 581-21-070). 
Expulsion may extend for a period not to exceed one calendar year. 
  
Students bringing a dangerous weapon to school, or possessing dangerous weapons at school with the intent to 
injure, threaten, or harass shall be expelled for not less than one year. On a case-by-case basis, the superintendent 
may modify this expulsion requirement. 
  
Expulsion shall not be ordered except upon waiver of a hearing or decision of the expulsion hearing officer, which 
may be appealed to the Board. 
  
EXPULSION PROCEDURES 
1. When alleged misconduct is considered serious enough that expulsion may be warranted, students will be 
suspended pending an expulsion procedure, and suspension procedures followed. 
2. Parents/guardians will be notified of the recommendation to expel and a building-level conference scheduled. 
As part of the conference the principal shall provide a written statement which: 
2.1 Specifies the alleged misconduct. 
2.2 Identifies the specific statutes, administrative regulations, District policy, and student handbook provisions 
which were violated. 
2.3 Contains a statement that the principal is recommending expulsion. 
2.4 Notifies parents of their right to a District level hearing and the waiver procedure. 
2.5 Suggests alternative program of instruction. 
2.6 Identifies special rights and procedures unique to handicapped students. 
2.7 Explains any additional expectations during the period of the expulsion. 
2.8 Explains the status of the student’s suspension pending resolution of the expulsion proceedings. 
3. The right to a District-level hearing will be deemed waived if the parents sign a waiver. If such a hearing is 
requested, or neither waived nor requested within one (1) workday after meeting with the principal, the principal 
will notify the superintendent. Should the parent/guardian not appear at the conference, the waiver form will be 
sent to them by registered mail. 
4. The superintendent shall send a notice by both certified and regular mail to the parent/guardian which states: 
4.1 The specific charges and conduct constituting the alleged violation. 
4.2 The principal’s recommendation for expulsion. 
4.3 The time, date, and location of the hearing. 
4.4 Their right to representation. 
5. Notice shall be provided at least five (5) calendar days prior to the District hearing. The hearing may be held 
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prior to the expiration of the five days by mutual consent. 
6. District-level hearings will be conducted in conformity with the District hearings procedure. 
7. Alternative procedures for students who qualify under provisions of IDEA, Section 504 of the Rehabilitation 
Act of 1973, and the Americans with Disabilities Act will be followed as prescribed in those laws. 
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Parent Acknowledgement of City View Discipline Plan 
 
 
Parents: 
 
IMPORTANT:  Please sign below and detach this page.    This acknowledges that your family has read and 
discussed the City View Charter School Student Handbook: We have read and discussed the City View Charter 
School discipline handbook as a family:  
 
 
Date:   
 
 
Names of Parent(s) and children: 
 
 
Signature of Parent(s): 

 
 
Signature of Child: 
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Signature of Child: 
 
 
Signature of Child: 

 
 

 
 
Policy #: 103 
Date adopted: 03.08.2005 
Date revised:  
Date revised:  
Date revised:  
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 Policy #104 
 

 
 
 

Fieldwork Background Checks 
 
Purpose: 
The purpose of this policy is to maintain the safety of students while on fieldwork trips as well as the privacy 
of the volunteer records. 
 
Policy 
Any volunteer wishing to accompany any class on fieldwork will have a background check.  The background 
check will include, but is not limited to, any felony, misdemeanor or sex offence. The volunteer will provide 
the school administration with their legal name, Social Security Number, current address and birth date no 
less then 10 days before the fieldwork trip is to take place. 
 
The Administrator will perform the background check as per CVCS policy #202 
 
If it is found that the  volunteer  is not allowed on the trip the volunteer can than choose to have either 
himself/ herself or administrator inform the teacher they cannot attend the fieldwork. 
 
 
The check is valid for a total of 365 days 
 
 
 
 
 
 
 
 
Policy #: 104 
Date adopted: 09/18/2005 
Date revised: 09/12/2008 
Date revised:  
Date revised:  
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Fundraising 
 
Purpose: 

It is the school’s desire to manage school-related fund raising in a manner which provides for 
school control, sound accounting practices, and the maintenance of reasonable equity of opportunities for all 
students. 

 
Policy  

School Groups (which include parents who are assisting student groups to fund raise for school-
sponsored programs and/or activities) must follow the following: 

 
1.  All school groups must have the approval of the school principal and/or the 

 Board of Directors prior to the fund-raising activity. All groups involved with                         on or 
off campus solicitation/fund raising will apply for approval using the 
 "Request for Fund-Raising Activity" form  

2.  The fund-raising activity must be such that it is not likely to create a poor    
     public relations image or to exert undue pressure on families to participate.  
3.  Fund-raising efforts must not interfere with the educational program. 
4.  All fund-raised dollars obtained by all school groups must be deposited 
     into the appropriate City View accounts and conform to school accounting    
     requirements. 

 
If these guidelines are not followed it is not a school-sponsored event and the school name may not be 
used.  The school also cannot be liable for any accidents the may occur during non-school sponsored 
fundraising 
 
 
 
 
 
 
 
 
 
 
Policy #: 105 
Date adopted: 11.16.05 
Date revised: 09.19.08 
Date revised:  
Date revised:  
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City View Charter School 
 

Request for Fund-Raising Activity 
 

__________________________________ ___________________________________ 
Name of class to benefit    Date of Application 
 
__________________________________ ___________________________________ 
Fund-Raiser Coordinator              Name of Treasurer 
 
__________________________________ ___________________________________ 
Beginning Date of Activity     Ending Date 
 
__________________________________ ___________________________________ 
# of Students                              Amount of Funds Projected to be Raised 
 
List any expenses required to carry out the fund-raiser.  
Note: All purchase orders must be approved before obtaining materials 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
List item(s) to be sold/Description of Activity  
 
______________________________________________________________________ 
Describe Supervision of Activity/ Describe Money Handling Procedure 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
Purpose of Fund-Raising Activity. Specifically, how will funds be used?: 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________ ________________________________________ 
 
Approval: Principal Approval or Board Approval 
 
__________________________________      ______________________________ 
                Signature      Title 
 
 
 
IMPORTANT: 
1. No merchandise is to be ordered before approval of the activity and purchase. 
2. If school facilities or calendar scheduling are needed please advise administration 
3. Keep a complete record of receipts and expenditures. 
4. Secure all merchandise in a secure, locked location. 
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City View Charter School 
 
Hillsboro, OR 

 Policy #106 
 

 
Volunteers 

 
 
 
Purpose: 

Community members who voluntarily contribute their time and talents to the improvement and 
enrichment of the City View Charter School’s instructional and other programs are valuable assets. The 
Board encourages constructive participation of groups and individuals in the school. 

 
Policy 

Community members who perform tasks during and after school hours can only do so under the 
direction and/or supervision of school staff or school approved crew leaders.  Every effort should be made to 
use volunteer resources in a manner that will ensure maximum contribution to the welfare and educational 
growth of students, to the improvement of school programs and to increased school-community involvement 
and communication.  While volunteering in the classrooms no siblings are allowed to be present without 
prior consent of the teacher.   Siblings are however welcome to come with their parents while covering lunch 
and recess as long as they are not disruptive during this time and the parent has signed a release form 
relieving City View of any responsibility if an accident should occur. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy #: 106 
Date adopted: 11.16.05 
Date revised: 10.09.08 
Date revised:  
Date revised:  
 
 

Page19



 
City View Charter School 
 
Hillsboro, OR 

 Policy #107 
 

 
 
 

Crew Lists 
 
Purpose: 
 The Board feels it is important to create guidelines to the uses of the Crew lists.  These lists help to 
provide ways for the parents and students to communicate during and after school hours.  We feel that this 
type of communication provide a valuable asset to the school allowing our crews to better know each other 
and develop long lasting relationships. 
 
Policy: 
 City View will provide each family with a crew list.  Crew lists may not be used for solicitation of any 
kind (i.e. home based businesses), Spam e-mails or any other unwelcome communication.  Any family 
wanting all or part of their information to be excluded from the crew lists will have until the 15th of September 
of each year to notify the school of their request.  Crew Lists will be sent home with the students by the 30th 
of September of each school year. 
Information provided on the crew lists may include: 
Student Name 
Parent(s) Name 
Home address 
Home phone number 
Parent(s) cell number(s) 
e-mail address(es) 
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 Policy #108 
 

 
 

Use of Films/Videos 
 
 
 
Purpose: 
To put parameters of videos and films used at the school. 
 
 
Policy 
 
Prior to showing a feature film/video, with a PG or PG-13 rating, in a school, the crew leader must seek the 
written approval of the principal. At least five days prior to the showing, the instructor shall submit to the 
principal (in writing) the following information on the particular film: 
1. Title and brief description; 
2. Purpose for the showing; 
3. Match with course objectives; 
4. Proposed date of showing; 
5. When and how parents will be notified; 
6. Audience rating (PG, PG-13). 
Instructors are required to preview all film media before showing to students. 
Only films/videos rated G, PG or PG-13 may be shown as part of the school program. A parent may have 
the opportunity to preview a film when practicably possible and that parent may request that his/her student 
not be allowed to view a film rated PG or PG 13. 
Edited or unrated films/videos will be shown at the discretion of the building administrator. 
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Hillsboro, OR 

 Policy # 109 
 

 
 
 

Flag Displays and Salutes 
 
 
Policy:  
A United States flag shall be displayed at each campus during school hours.  Students shall receive 
instruction in the meaning of the national flag and be provided an opportunity to salute the United States flag 
at least once each week by reciting The Pledge of Allegiance.  Individual staff members and students who 
do not participate in the salute must maintain a respectful silence during the salute. 
 
 
 
 
 
 
Policy #:  109 
Date adopted: 08.07.07 
Date revised:  
Date revised:  
Date revised:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page22



 
City View Charter School 
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 Policy #110 

 
Computer Use Policy 

 
Purpose 
The purpose of this policy is to establish acceptable use of the Internet as a tool in learning at City View Charter 
School.  It will also set out guidelines for monitoring, security and penalties of unacceptable use. 
 
Policy 
The purpose of providing City View students with access to the Internet is to promote academic excellence 
launching today’s students into the information age.  The Internet can be an invaluable tool allowing our students 
to research topics through many on line libraries, databases, newspapers, research institutions, and museums.  
All of these will be obtainable through our network.  All users will be expected to abide by the generally accepted 
rules of network etiquette.  These include, but are not limited to: 

● Getting permission from their teachers before using the network and following written and oral 
classroom instructions regarding the use of the computers. 

● Respecting other students who may need the equipment by not using the system for nonacademic 
purposes. 

● Not sharing passwords with other students. 
● Using the network in a way that would not be disruptive to others. 
● Not revealing your personal address, telephone number, any school information or other private 

information of yourself or others. 
● Jump drives are acceptable but must conform to all City View policies, be virus free and may be viewed 

by City View staff or network administrators. 
● Personal computers may be brought in a used in the classrooms as word processors.  They may not 

connect to the Internet and the school will not be responsible for any damage or loss. 
 

Monitoring and Security 
On a global network it is impossible to control and filter all content.  However, City View has many filters in place 
to try and block any unsafe and inappropriate websites and teachers will be monitoring Internet usage.  We 
believe that the benefits the students will receive from the technology exceed any disadvantages.   
While our intent is to make the Internet access available to further educational goals and objectives students may 
find their ways to access other material as well.  Security is our highest priority so, if a student finds their way to 
inappropriate websites they must notify the teacher discretely and the teacher will notify the system administrator 
and the student must not demonstrate the problem to others. 
Users should not expect that any files and web searches are private.  Network administrators, to review files, 
maintain system integrity and to ensure that the system is being used responsibly, may access network areas.  
 
Unacceptable Use 
The following are not acceptable uses of the Internet or City View computers in general: 

● Accessing outside e-mail sources 
● Accessing any chat rooms (i.e. My Space) unless directed by the teachers for a specific purpose 
● Sending offensive pictures of messages 
● Damaging computers, computer system or networks knowingly. 
● Violating copyright laws 
● Using another students password 
● Uploading or creating computer viruses  
● Modifying or harming data of another user 
● Knowingly disabling any virus protection or web filtering software 
● Accessing other student’s or staff’s information on the network 

 
 
Disciplinary Action for Unacceptable Use 
Any user violating this policy is subject to loss of all or part of their network privileges and any other disciplinary 
actions the administration feels is appropriate for the violation. 
 
Parent Consent 
City View supports and respects each family’s right to decide if their child should or should not have Internet 
access.  Therefore, each student must have on file an Acceptable Use Policy (AUP) with their signature as well 
as the signature of their parent.   
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City View Charter School 
ACCEPTABLE USE POLICY (AUP) 

(For use of computers and the Internet for 3rd to 7th grade) 
 
Dear City View Families, 

Computers and the Internet are powerful educational tools and we 
believe that the benefits for students far exceed potential disadvantages. 
Everyone using computers and the Internet at City View Charter School is 
expected to act in a responsible, appropriate, and ethical manner. We realize 
that there are concerns about children being exposed to materials that are 
illegal, defamatory, or potentially offensive. City View has set up filters that 
block our school’s computers from accessing the vast majority of these 
undesirable sites. In addition, the following precautions are taken: 

• Students are supervised while using the Internet in school. 
• Students not following the Guidelines outlined in the AUP will not be   
   permitted to use our school’s computers for a given amount of time,  
   depending on the offense. 
• Parents/guardians are required to sign this agreement before students    
  are allowed to use the Internet. 
• The rules found on the attached policy are discussed in the 
  classroom. 

 
Please INITIAL one option: 
____  As the parent or legal guardian, I have read the Acceptable Use Policy (AUP) 
and grant permission for my child to use City View’s networked computers and 
access to the Internet. 
 
____  I do NOT want my child to access the Internet. 
 
 
Please fill in the following information with your child. 
Student Name (please print) __________________________Grade ____  
 
Student Signature _______________________________ Date ________________ 
 
Parent/Guardian Signature ___________________________ Date 
_______________ 
 
Computer User Name *________________________________________ 
(First initial and last name, i.e. Todd Smith would be tsmith) 
 
Password  ___________________________________ 
(This cannot be changed without parental consent) 
 
*In the event of 2 children with the same first initial and last name we will use the first name and last name ran 
together. 
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Electronic Use on School Property 

 
Purpose 
To limit the use of personal electronic devices during school time.  These items disrupt the classroom and 
are not necessary during teaching hours. 
 
Policy 
Use of electronic devices such as MP3 players, CD players, CD’s, radios, game systems, cell phones and/or 
similar items will not be allowed either in the classroom or to be used on school property.  The students may 
have these items at school in a backpack out of sight and turned off.  If school personnel see or hear such a 
device they may confiscate the item and the parents will be notified and allowed to retrieve the items from 
the teacher or administrator.  Use of cell phones is allowed only if the teacher grants permission. 
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 Policy #112 
 

 
 
 
 

Community Concern Policy 
 

Purpose: 
 

The success of City View Charter School will be due in part to positive, open communication between parents, 
teachers, and students.  In order to maintain this positive learning environment, we need to work together to 
communicate successes and concerns in a responsible and respectful manner. This can be done in writing, by 
scheduling a conference, or by phone. If possible, it is best to begin the communication process in person.  When 
concerns arise on the part of parents or staff members, deal with these concerns as soon as is reasonably possible. Take 
the concern to the person involved first. 

 
Policy: 
 
Communication at City View Charter School is healthy when it is: 

1. Open 
2. Timely 
3. Respectful 
4. Clear and to the point 
5. Focused on student learning 

 
Discussions about problems or issues will take place during non-class time and in a confidential setting. 

 
Complex issues will require an appointment and an agenda, so time and thought can be focused on positive solutions. 

 
Staff will address students, other staff, and parents in a professional manner.  All reciprocal correspondence and 

communications will be respectful and relayed in a businesslike and cooperative manner. 
 

Meetings may end with completion of a written Meeting Summary form. One copy of this will remain with the 
teacher, one copy will be provided to the parent, and one copy will be filed in the office. 
 

Complaints are handled and resolved as close to their origin as possible.  The board advises the public that the proper 
channeling of complaints involving instruction, discipline, or learning materials is as follows: 
 

1.  Teacher; 
2.  Director; 
3.  Team meeting with Teacher and Director. 

 
If following the afore mentioned steps does not resolve the concern, a formal complaint form may be obtained from 

the office.  These forms can be filled out and sent to the Board Secretary for Board review.  These forms need to be 
filled out and submitted to the Board Secretary within 1 week of an unsatisfactory resolution. 
Within 2 days of receiving the complaint the Board Secretary will present the complaint to the Board of Directors. The 
Board will review the complaint and determine if an adequate good faith effort has been provided to the community 
member. If not, the matter will be referred back to the Principal.  If so, the Board of Directors will address the dispute 
in the following manner: 

● Within 5 working days of receipt of the written complaint, the Board of Directors shall schedule a 
hearing at the earliest convenience, but in no later than 10 working days after receipt of the written 
complaint.  

● The hearing will include discussion of the complaint with all parties involved. If the grievance is 
regarding another City View Employee, that employee will be notified in writing of said grievance 
and must notify the board Secretary within 2 business days as to whether a closed or open session is 
requested. If no response is received, the hearing will be held in a closed session. 

 
A decision as established by a majority vote of the members of the Board of Directors hearing the grievance shall be 
rendered within five working days of the completion of the hearing. In the event that additional information, 
investigation, or hearings are necessary after the initial hearing, the hearing may be continued and the final decision 
shall be made within five working days of the last committee hearing. Any additional proceedings shall be completed 
within five working days from the date of the grievance hearing or as early reasonably possible. 
 
Any such proceedings shall be conducted in closed session unless otherwise requested.  Final decisions shall be made Page27



public at the next board meeting for recording purposes. 
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Complaint Form 
 

Have you followed the complaint procedures steps in the City View handbook? See preceding page. 
 
 
This Complaint Form is being file in the City View office on _____/_____/200_ 
 
 
Name of person filing complaint:________________________    ___________________________ 
                                                            Printed                                                 Signature 
 
Complaint contact information: (____)_______-__________   ______________________________ 
                                                            Phone                                           Email 
 
Who or what is the complaint about?______________________________________________________________ 
 
 
Nature of complaint: ___________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
 
Describe in detail what happened: 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
Actions taken to resolve issue: 
 Page28



___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
 
___________________________________________________________________________________________ 
 
Please Submit all forms to: 
Board Secretary 
City View Charter School 
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Forgotten Student Lunches 
 

Policy 
 
City View feels it is necessary in order for any child to remain focused in class that he/she receives a 
nutritious lunch.  Any student forgetting a lunch will be given the option of receiving a prepackaged lunch 
item.  Examples for such items would be an energy bar, a piece of fruit and a drink. A note will then go home 
with the child reminding the parent to verify that a lunch is brought to school.    
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Fieldwork Policy 
 
Purpose:   
The purpose of this policy is to provide an equitable educational experience to all CVCS students with 
regard to the self- supporting, community-wide fieldwork program. 
 
Policy: 
This policy will govern the collection, allocation and general provisions of the program.   
 
All issues that might arise and are not covered in the policy will be resolved by the ED based on the best 
available information and in accordance with CVCS's mission and values.  
 
Definitions: 
"equitable educational experience" is determined by the educational benefit derived from fieldwork 
activities and not by monetary expenditures or quantity of fieldwork activities.   
 
General provisions: 

● CVCS's fieldwork program is a community-wide program managed to benefit and enhance the 
education of all students  

● CVCS's fieldwork program is self-supporting and is funded through fees collected and designated 
for this purpose only.   

 
Collection:  All CVCS students will pay an annual fee to support the community-wide, self-supporting 
program. Fees will be paid as specified in the parent commitment contract and are non-refundable.  Fees 
will be reduced for students who are enrolled later in the year by a prorated schedule set by the Business 
Director. 
 
No student will be excluded from fieldwork due his/her family's inability to pay.  Families requiring financial 
aid must provide a written request to the Executive Director and may be asked for supporting 
documentation.   
 
Donations:  In order to provide educational parity among classes, classroom specific donations will not be 
accepted.  Donation to the community-wide program will be gladly accepted and used to benefit the program 
in its entirety.   
 
Tracking:  The Executive Director, in conjunction with the Business Director, will devise and maintain a 
system for tracking and collecting fees.   
 
Allocation:  In order to provide an equitable educational experience to all students, the ED will release 
funds based on the learning targets of the proposed activity and applicability to the expedition, student 
safety, and any other considerations the ED deems pertinent.   
 
CVCS's fieldwork program is supported solely by designated fees so fieldwork expenditures cannot be 
allowed to exceed the collected funds. 
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City View Charter School         Policy # 115 

Hillsboro 

 

 

Safe and Equal Educational Opportunity 

Purpose 

The purpose of this policy is to set guidelines for the creation and maintenance of safe and equal educational 
opportunities for students. 

Policy 

It is the policy of the Board that equal educational opportunity and treatment be provided to all students.  No 
student legally enrolled at City View shall, on the basis of race, color, religion, sex, sexual orientation, gender 
identity, parental status, national origin or disability be excluded from participation in , be denied the benefits 
of, or be subject to discrimination under any educational program or activity administered or authorized by 
the Board.  The school staff shall acknowledge the dignity and worth of individuals and groups and their 
participative roles in society. 

The City View Executive Director and school staff are directed to make continuous efforts to provide safe and 
equal educational opportunities and to eliminate those conditions which may cause discrimination.   

End of Policy 

 

Legal References: 

Title Vl of the Civil Rights Act of 1964, 42 U.S.C.  2000d (2006) 
Title Vll of the Civil Rights Act of 1964, 42 U.S.C.  2000c (2006) 
Title lX of the Education Ammendments of 1972, 20 U.S.C. 1681-1683 (2006); Nondiscrimination on the Basis 
of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2006) 
Americans with Disabilities Act of 1990 
Americans with Disabilities Act of 2008  
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